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R (Time Table) MBA-CPP Il First Year-Pharma and Healthcare Management-Glory 2021-2022
11-07-2022 to 16-07-2022
TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
09:00 AM - 10:00 Communication Communication Lab Communication Lab Communication Lab Communication Lab
AM Lah Verbal Verbal Communication | Verbal Communication | Verhal Communication
Verhal Communication Lab Lab [PVG) Lab [PVG) Lab (PVG)
Communication Lab {VE)
(PVE)
10:00 AM-11:00 CPP-Presentation Skills & | Communication Lab Communication Lab Communication Lab Communication Lab
AM _.uz__u_mn Speakin Verbal Verbal Communication | Verbal Communication | Verbal Communication
Wl e #.. Bfles Communication Lab Lab (PVG) Lab [PV(G] Lab (PVG)
PM(Selective) »
(PVG) Placement Session/Alumni
Session [ Placement Team)
11:00 AM - 12:00 PM Lecture Lecture Lecture Lecture Lecture
Decision Financial Management Strategic Management Strategic Management Decision Science(302)(CT)
Science(302)(CT) (AAF) 301)(MF) 301)(MFP)
12:00 PM - 01:00 PM Lecture Lecture Lecture Lecture MS-Excel Lab
Strategic Management Start Up & New Venture Start Up & New Venture Financial M5 Excel [55])
301)(MP) Management(DDD) Management{DDD]
Management (AAF)
01:00 PM - 02:00 FM Recess Recess Recess Recess Recess Recess
02:00 PM - 03:00 FM MS-Excel Lab Lecture Lecture Lecture Lecture
MS Excel (551 International Business Decision Science[3021(CT International Business ,
(S51) biigsl iy I (302)(CT) ot 307 100 Financial Management
[AAP)
03:00 PM - 04:00 PM Lecture Lecture Lecture Lecture Lecture  MKT/0SCM
MKT/FIN/OSCM-205 | MKT/FIN/OSCM-206 | MKT/FIN/OSCM-205 MKT/FIN/OSCM-206
Lecture Lecture Lecture Lecture




Swami Sevabhavi Sanstha's

Lotus Business School

Management (PAA)

1]
— _5 Jhambe Road, $.No. 52/53, Old Mumbai - Pune Hwy, Punawale, Pune, Maharashtra 411033
V|
) ot Email:  Website : https://lotuscentre.acin - Phone No. : 09881042965
(Time Table) MBA Il First Year-General Management-Shine 2021-2022
11-07-2022 to 16-07-2022
TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
09:00 AM - 10:00 AM | Communication Lab | Communication Lab Communication Lab Communication Lab | Communication Lab
Verbal Verbal Verbal Communication Verbal Verbal
Communication Lab | Communication Lab Lab (PVG) Communication Lab | Communication Lab
(PVG) (PVG) (PVG) [PVG)
10:00 AM - 11:00 AM | Communication Lab | Communication Lab Communication Lab Communication Lab | Communication Lab
Verhal Verbal Verbal Communication Verbal Verhal
Communication Lab | Communication Lab Lab [PVG) Communication Lab | Communication Lab -
PVG PVG PVG PVG Arement
( ) F, ) ( ) ( ) Session/Alumni
11:00 AM - 12:00 PM Lecture Lecture Lecture Lecture Lecture Session (Placement
Flnancial H..__,.:En:aﬂ Operations n Supply | Marketing Management Contemporary Marketing Keam)
(BAR) Chain Management [PAA) Frameworks in Management [PAA)
(CT) Management (DDD)
12:00 PM - 01:00 PM Lecture Lecture Lecture Lecture
Contemporary e e Qualitative Research Human Resources Financlal Management
3 sroup Discussion( [AAP)
Frameworksin  |ppcoment Team) Methods (GPP) Management (MP)
Management (DDD)
01:00 PM - 02:00 PM Recess Recess Recess Recess Recess Recess
02:00 PM - 03:00 PM Library Lecture Lecture Lecture Lecture
Marketing Contemporary Operations n Supply Human Resources
Management [PAA) Frameworks in Chain Management Management [MP)
Management [DDD) (€T)
03:00 PM - 04:00 PM Lecture Lecture Lecture Lecture MS-Excel Lab
Marketing MKT/FIN 205 MKT/FIN 206 MKT/FIN 205 MS Excel (S51)

10F1




(Time Table) MBA-CPP 11 First Year-Agri Business Management:

Email :

Swami Sevabhavi Sanstha's

Lotus Business School
Jhambe Road, S.No. 52/53, Old Mumbai - Pune Hwy, Punawale, Pune, Maharashtra 411033

Wehbsite : https://lotuscentre.ac.in

11-07-2022 to 16-07-2022

Phone No.: 09881042965

o T

nour 2021-2022

TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
09:00 AM - 10:00 AM | Communication Lab Communication Lab  Communication Lab Communication Lah Communication Lab
Verbal Communication Verbal Verbal Verbal Communication| Verbal Communication
Lah [PVG) Communication Lab  Communication Lab Lab [PV() Lab [PVG)
(FVG) (PVG)
10:00 AM - 11:00 AM | CPP-Presentation 5kills & Communication Lab  Communication Lab Communication Lab Communication Lab
Public Speaking Verhal Verbal Verbal Communication| Verbal Communication
Time:-10: to 4.00 Communication Lab  Communication Lah Lab [FVG) Lab [PVG)
PM(Selective) [PV (PVG) Placement
: Session/Alumni Session
11:00 AM - 12:00 PM Lecture Lecture Lecture Lecture Lecture { Placement Team)
Start Up & New Venture International Business | Start Up & New Venture International Business Strategic Management
Management{DDD) Emvironment-307 (1) Management{DDD) Envirenment-307 (D) JF01)(MP)
12:00 PM - 01:00 FM Lecture Lecture Lecture Lecture Lecture
Financial Management Decision Financial Decision Decision Science(30Z)[CT)
[AAF] Science[302)(CT) Management [AAP) Science(302)(CT)
01:00 PM - 02:00 PM Recess Recess Recess Recess Recess Recess
0Z:00 PM - 03:00 PM Lecture Lecture MS-Excel Lab M5-Excel Lab Lecture
Strategic Management | Strategic Management MS Excel (S51) MS Excel (551) Start Up & New Venture
301} (MF) 301)}(MFP) Management(DDD)
03:00 PM - 04:00 PM Lecture Lecture Lecture Lecture Lecture
MKT/FIN/OSCM-205| MKT/FIN/OSCM- | MKT/FIN/OSCM- | MKT/FIN/OSCM-206 MKT/05CM-205
206 205
04:00 PM - 05:00 PM Lecture Lecture Lecture Lecture Library
MET/FIN/QSCM-2051 MKT/FIN/QSCM- MET/FIN/OSCM- | MKT/FIN/QSCM-206 1 =

10F1




. Swami Sevabhavi Sanstha's - ™

Lotus Business School

|hambe Road, $.No. 52/53, Old Mumbai - Pune Hwy, Punawale, Pune, Maharashtra 411033
Woebsite ; https://lotuscentre.acin - Phone No. : 09881042965

(Time Table) MBA-CPP Il First Year-Agri Business Em#wwmﬁn_#ﬁ#umw%am 1-2022
11-07-2022 to 16-07-2022

Email :

P

TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
09:00 AM - 10:00 AM Communication Lab Communication Lab Communication Lab Communication Lab Communication Lah
Verbal Communication Lab| Verbal Communication |Verhal Communication Lab Verbal Verbal Communication Lab
(PVG) Lab [PVG] (PV() Communication Lab (PVG)
[PV
10:00 AM - 11:00 AM CPP-Presentation Skills & Communication Lab Communication Lab Communication Lab Communication Lab
Public Speaking Time:- | Verbal Communication |Verbal Communication Lah Verbal Verbal Communication Lab
10: to 4.00 PM(Selective) Lab [FVG) (PVG) Communication Lah [PVG)
(PVE)
Placement Session/Alumni
Session [ Placement Team)
11:00 AM - 12:00 PM Lecture Lecture Lecture Lecture Lecture
Human Resources Human Resources Decision Science(302)(CT) | Financial Management | Financial Management (AAF)
Management [MF) Management [MP) [AAP]
12:00 PM - 01:00 PM Lecture Lecture Lecture Lecture Lecture
Decision Science(302)(CT) | Financial Management Human Resources Start Up & New Venture International Business
[AAP) Management (MP) Management(DDD) Environment-307 (D]
01:00 PM - 02:00 PM Recess Recess Recess Recess
02:00 PM - 03:00 PM Lecture MS-Excel Lahb Lecture Lecture Lecture
Start Up & New Venture MS Excel (551) International Business Human Resources Start Up & New Venture
Management(DDD] Enviranment-307 (1] Management [MP) Management|{DDD)
03:00 PM - 04:00 PM Lecture Lecture Lecture Lecture Lecture
MKT/FIN/OSCM-205 | MKT/FIN/OSCM-205 | MKT/FIN/OSCM-205 MKT/FIN/OSCM- MKT/OSCM-205
206
04:00 PM - 05:00 PM Lecture Lecture Lecture Lecture M5-Excel Lab
MET/FIN/OSCM-205 MKT/FIN/OSCM-206 MEKT/FIN/OSCM-205 MKT/FIN/OSCM- MS Excel [551)

10F1




LOTUS BUSINESS SCHOOL
INTERNAL EXAMINATIONS
SEMESTER-I-PRIDE/HONOUR/GLORY/ASPIRE

S.No Day & Date Time Subject Name & Code
1 14/03/22 (Monday) 10.00 AM to 11.00 AM |101 GC- 01 Managerial Accounting
12.00 'M to 1.00PM  [102 GC - 02 Organizational Behaviour
10,00 AM to 11.00 AM 103 GC - 03 Economic Analysis for Business Decisions
2 15/03/22(Tucsday) i id .
12.00 PM to 1.00PM {104 GC — 04 Business Research Methods
00 AN 00 AM [105 GC - 05 Basics of Marketing
3 16/03/22 (Wednesday) 14:00' AMAOIIL 004 s e i e
12.00 PM to 1.00PM  |106 GC — 06 Digital Business
A0 AN A0 AM 107 GE - UL - 01 Manazement Fundamentals
4 iy | —S0.AM to11.00AM e
12.00 PM to 1.0OOPM 109 GE - UL - 03 Entrepreneurship Development
18/03/22(Friday) Dhulivandan(Holiday)
10,00 AM to 11.00 AM |110 GE - UL - 04 Essentials of Psychology for Managers
5 19/03/22(Saturday)
12.00 PM to 1.00PM  |115 GE - IL - 03 Selling & Negotiation Skills Lab
6 21/03122(Monday) 10.00 AM to 11.00 AM |16 GE - IL.- 04 MS Excel

12.00 PM to 1.00PM

113 GE - 1L - 01 Verbal Communication Lab




Fwd: Campus Recruitment - DMIT - Reliance Retail

External

Inbox

Devang Joshi <devangj.lotus@gmail.com> 11:45 AM (4 hours
ago)

to me

------ -- Forwarded message —-—---

From: Devang Joshi <devangj.lotus@gmail.com>

Date: Wed, 25 May 2022 at 14:20

Subject: Fwd: Campus Recruitment - DMIT - Reliance Retail
To: =<devangj.lotus@gmail.com=>

——————— — Forwarded message —---—--—-

From: <Rupali.Shree@ril.com>

Date: Wed, 25 May 2022 at 13:51

Subject: Campus Recruitment - DMIT - Reliance Retail
To: <devangj.lotus@gmail.com>

Dear Devang,
Greetings!!

Hope my email finds you well.

We, Reliance Retail Ltd. are pleased to inform you that our company is offering campus
placements for efficient graduates from your college. We offer different positions for
fresher’s based on their skills.

As per our verbal discussion about campus placement for Reliance Retail (Grocery
format), kindly go through the below required details for your reference.

Company: Reliance Industries Limited

Group: Reliance Retail - Grocery Format

Job Role: DMIT - Department Manager in Trainee

Shift timings: Day 5hift - Rotational

Week Off: any one weekday — as per the roaster

Work Location: In ROM(anywhere)- will be informed post your training is completed
Training Period: Until certification is completed

Once training and certification is completed you will be mapped to a store - for work
e

cro
swaml Sevabnavi Sanstha's
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oune - 411 032



» Hiring and capability building:-

o Capability building through 3 months tailored training program.

o Deployment as DM - SMART/SM Smart Point after successful completion of the
training program and as per availability.
« Compensation:-

o CTC of 2.75 Lacs per annum Fixed

-Other Benefits-As per grade hired for Provident Fund, Gratuity, Medi-claim/ESIC,
Group Health Insurance, company sim card, etc.

, Position Name and Job Description

Position Name: DMIT (Department Manager in Trainee)
Joh Description:

« Handling day to day Store Operations and ensures maximum profitability for the store.

« Maintains store staff by recruiting, selecting, orienting, and training employees.

« Delineate and achieve financial objectives by achieving an annual budget; scheduling
expenditures; analysing variances; initiating corrective actions. Plan and achieve margins to achieve
bottom line.

« Communicates, drives and utilizes key reporting tools and monthly hindsight to drive business
and implement plans to improve store performance

« Develop and maintain suitable measures and systems for controlling stock control, to ensure
sufficient levels of stock at minimum stock holding and to keep write-off stock to a minimum.

« Connect with every customer; Respond to customers’ immediate needs; Explore customers’ needs
and demonstrate products; conducts regular Customer Connect activities in store for generating
excitement '

« Maintain awareness of market trends in the retail industry, understanding forthcoming customer
initiatives and monitoring what local competitors are doing; Competition mapping/benchmarking
activities.

Feel free to connect if any query.

Regards,

Rupali Shree
Talent Acquisition
Reliance Retail

rupali.shreef@ril.com
+919699856307




Download R-Careers app now and explore the world of opportunities!

"Confidentiality Warning: This message and any attachments are intended only for the
use of the intended recipient(s), are confidential and may be privileged. If you are not
the intended recipient, you are hereby notified that any review, re-transmission,
conversion to hard copy, copying, circulation or other use of this message and any
attachments is strictly prohibited. If you are not the intended recipient, please notify the
sender immediately by return email and delete this message and any attachments from
your system.

Virus Warning: Although the company has taken reasonable precautions to ensure no
viruses are present in this email. The company cannot accept responsibility for any loss
or damage arising from the use of this email or attachment."

"Confidentiality Warning: This message and any attachments are intended only for the
use of the intended recipient(s), are confidential and may be privileged. If you are not
the intended recipient, you are hereby notified that any review, re-transmission,
conversion to hard copy, copying, circulation or other use of this message and any
attachments is strictly prohibited. If you are not the intended recipient, please notify the
sender immediately by return email and delete this message and any attachments from
your system.

Virus Warning: Although the company has taken reasonable precautions to ensure no
viruses are present in this email. The company cannot accept responsibility for any loss
or damage arising from the use of this email or attachment."

Attachments area




2022, 12221 PM Gmail - Final Round interview- 12th July 2022

M Gmail drishtik. lotus <lotusdrishtik@gmail.com>

Final Round interview- 12th July 2022

3 messages

Rupali.Shree@ril.com <Rupali.Shree@ril.com= Tue, Jul 12, 2022 a1 10:08 AM
To: lotusdrishtik@gmail.com

Dear Drisht,

Greetings from Reliance Retail 111

As discussed, Please make sure students availability for Interview on Tuesday-12-07-2022 2:00 PM to 4:00 PM

Please Download the Microsoft Team Application in your phone or Laptop and register yourself. Please find below link for Join
Video call Interview.,

Note : Don't Join the call directly will glve you the call before 2 to 5 min.

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Regards,
Rupali Shree

HR-Reliance Team

"Confidentiality Warning: This message and any attachments are intended enly for the use of the intended
recipient(s), are confidential and may be privileged. If you are not the intended recipient, you are hereby notified that
any review, re-transmission, conversion to hard copy, copying, circulation or other use of this message and any
altachments is striclly prohibited. If you are not the intended recipient, please notify the sender immediately by return
email and delete this message and any attachments from your system,

Virus Warning; Although the company has taken reasonable precautions to ensure no viruses are present in this
email. The company cannol accept responsibility for any loss or damage arising from the use of this emall or
attachment.”

"Confidentiality Warning: This message and any attachments are intended anly for the use of the intended
recipient(s), are confidential and may be privileged. If you are not the intended recipient; you are hereby notified that
any review, re-transmission, conversion to hard copy, copying, circulation or other use of this message and any
attachments is strictly prohibited. If you are not the intended recipient, please n{:rhfy ihe sender immediately by retumn
email and delete this message and any attachments from your system.

Virus Warning: Although the company has taken reasonable precau
email, The company cannot accept responsibility for any loss or da
attachment.”

ses are present |
of this email

swaml Sevabnavi Sanstha's
Lotus Business Schoot

-411 3
hitps:/imail. google com!mailfu/0/7ik=72das0d44akview=plasearch=all&permthid=thread Sa208simpi=msg PUAE3A1 " 035



Fi202z, 1232 PM Gmall - Reliance Retall Online Interview scheduled on 12.07.2022

N‘ Gmail drishtik. lotus <lotusdrishtik@gmail.com>
Reliance Retail Online Interview scheduled on 12.07.2022

13 messages

drishtik. lotus <lotusdrishtik@gmail.com> Thu, Jul 7, 2022 at 12:37 PM

To: rushikeshbangar0707@gmail.com, rajbondre8@gmail.com, adityadoke2016@gmail.com,
dhirajdoke8612@gmail.com, gadeprachi28@gmail.com, vkhade068@gmail.com, sandeepmungade596@gmail.com,
vishwarajparmar2000@gmail.com, tusharpokharkar100@gmail.com, saurabhsankpald@gmail.com,
vermatanushri17@gmail.com, balaji4221@gmail.com, ashwinidha manef%@gmail.com, ramB4840@gmail.com,
khatrisaurabh561@gmail.com, suyoglilhareB79@gmail.com, lokhandegauravi43@gmail.com,
mahureshashi1999@gmail.com, yashnal2121@gmail.com, toufikparsuwale @gmail.com, salameadityal1@gmail.com,
aakashshindeas23@gmail.com, satishtalole7116@gmall.com, shubhamthorve8436 @gmail.com,
sachindhawade6599@gmail.com, chandurkarmeher07@gmail.com, sachideshmukho 1784@gmail.com,
siddhideshmukh204@gamil.com, Prashantdhanure2016@gmail.com, rj 1080594 @gmail.com,
kishorkhedkar000@gmail.com, prasadkhengare32@gmail.com, samad hanlandge?1@gmail.com,
sanketmande999@gmall.com, vaibhavmaske71@gmail.com, pratikmukund89@gmail.com, muleydipak048@gmail.com,
padolmayurd 18@gmail.com, nikitaparwe02@gmail.com, srus htisp88@gmail.com, aviratsalunke2112@gmail.com,
amolsanap1307@gmail.com, aareebsayyad@gmail.com, vaibhavshingare104@gmail.com,
rutujasuryawanshi1803@gmail.com, ajaytale1212@gmail.com, waghchetan8921@gmail.com, nileshs. mali98@gmail.com
Ce: devang] lotus@gmail.com, vivekk@lotuscentre.ac.in, tusharp.lotuscentre.ac.in@amail.com

Dear All,

We are pleased to inform you all, Reliance Retail Interview is scheduled on tuesday 12.07.2022,
Maode of Interview will be online,
Reguest you to send your updated CV in institute format on this email id by Friday 11.00am.

Thanks & Regards

Drishti Kaj

Assistant Professor
Lotus Business School
FPunawale Campus
Pune-411033

Tel No. +81 - 7715070158

www.lotuscentre.ac.in

L

Lo EB_LotusBusinessSchogl lesYoulube LotusBusinessSchoaol ﬁ--.'Twit!er_Lulu sBusines=School

Print this if it is absolutely required.

DISCLAIMER: We respect your online privacy. This is not an unsolicitad mail, if you are not interested in receiving e-
mail from the sender or this emall Is received by you by sender mistake then please reply with a "REMOVE", We

regret the inconvenience caused. The contents of this e-mail and any attachment(s} are confidential and intended for
the named recipient{s) only. It shall not attach any liability on the originator or “Lolus Business schoal” or its affiliales,

WARNING: Computer viruses can be transmitted via email. The recipient
altachments for the presence of viruses "Lotus Business school” accept
virus transmitted by this email,

wwaml Sevabnavi Sanstha’s
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222, 12122 PM Gmail - Lotus Business School Revised list for Reliance Retail Online Interview

M Gmail drishtik. lotus <lotusdrishtik@gmail.com>

Lotus Business School Revised list for Reliance Retail Online Interview
2 messages

Rupali.Shree@ril.com <Rupali.Shree@ril.com= Wed, Jul 13, 2022 at 11:45 AM
To: lotusdrishtlk@omail.com

Hi Drishti,
PEB the shortlisted Candidate,

From: drishtik. lotus <|otusdrishtik@gmail.com>

Sent: 12 July 2022 14:54

To: Rupali Shree <Rupali.Shree@ril.comz

Cc: devang).lotus@gmail.com; tusharp.lotuscentre.ac.in@gmail.com

Subject: [External]Lotus Business Schoal Revised list for Reliance Retail Online Interview

Caution: The e-mail below is from an external source. Please do not open attachments or click links unless this email comes
from a known sender and you know the content is safe,

Dear Ma'am,

Kindly find the revised list of students for anline interview,

Thanks & Regards
Drishti Kaj

Assistant Professor
Lotus Business School
Punawale Campus
Pune-411033

Tel No. +81 - 7715070159

www. lotuscentre.ac.in
: o

swaml Sevabnavi 5a nstha's
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5

- FB_ LotusBusinessSchoal le_Youtube_LotusBusinessSchool#.Twitter_LotusBusinessSchool

Print this if it Is absolutely required.

DISCLAIMER: We respect your online privacy. This is not an unsolicited mail, if you are not interested in receiving e-
mail from the sender or this email is received by you by sender mistake then please reply with a "REMOVE". We

regret the inconvenience caused, The contents of this e-mall and any altachment(s) are confidential and intended for
the named recipient{s) only. It shall not attach any liability on the originator or “Lotus Business school” or its affiliates.

WARMING: Computer viruses can be lransmilted via emall. The recipient should check this emall and any
attachments for the presence of viruses “Lotus Business school” accepts no liability for any damage caused by any
virus transmitted by this email.

recipient{s), are confidential and may be privileged. If you are not the intended recipient, you are hereby notified that

any review, re-transmission, conversion to hard copy, copying, circulation or other use of this message and any '
attachments is striclly prohibited. If you are not the intended recipient, please nolify the sender immediately by return

email and delale this message and any attachments from your system,

"Confidentiality Warning: This message and any attachments are intended only for the use of the intended !
|
|

Virus Warning; Although the company has taken reasonable precautions to ensure no viruses are present in this
email. The company cannot accept responsibility for any loss or damage arising from the use of this email or

attachment."

w5 Campus Hiring Rellance-Lotus.xlsx
= 17K

drishtik. lotus <lotusdrishtik@gmail.com=> Fri, Jul 15, 2022 at 5:48 PM
To: tusharp. lotuscentre.ac.in@gmail.com

[Cuoted text hidden]

Campus Hiring Reliance-Lotus.xlsx
@ 17K

hitps:/mail.google.com/malliu/0fFik=72das0d44aBview=piisearch=all&permihid=thread-1%2A17382 171320644 50889 8simpl=meg-Ma3ATT3B2T... 22



Students Selected For Reliance Retail

Sr. No Age Name of the Candidate Mabile No E-Mail Id Status
1 23| Aditya Namdev Doke 9096449688 |adityadoke 2016 gmail.com Selected
z 23|Vishal Diwakar Khade 7387505132 |vkhade0&3@gmail.com Selected
3 22|Mungde Sandeep Bhimrao 9359165588 |sandeepmungade596@gmail.com Selected
4 23| Tushar kisan Pokharkar 9960767408 [tusharpokharkarl00@gmail.com Selected
5 22|5aurabh Devidas Sankpal 7219455333 |saurabhsankpald@gmail.com Selected
5] 23| Tanushri verma 109884668 |vermatanushril7@gmail.com Selected
7 22| Ashwini Vitthal Dhamane 7841985480 |ashwinidhamane39@gmail.com Selected
8 22|5aurabh Khatri 7798543342 |khatrisaurabh561@gmail.com Selected
g 23|5uyog Bhedlal Lilhare 9021585674 |suyoglilhare879@gmail.com Selected
10 23|5hashikant Wasudea Mahure 7350642733 | mahureshashi1999@gmail.com Selected
11 22|Yash Dilip Nalawade 8530814568|yashnal2121@gmail.com Selected
12 24| Aditya Prakash Salam 7083965677 |salameadityal0l @gmail.com Selected
13 24| Akash Angadrao Shinde 9373768950|aakashshindeas23 @gmail.com Selected
14 24|5atish 5anjay Talole 8805187111 |satishtalole?116@gmail.com Selected
15 23|Tharve Shubham Bharat 8999464389 |shubhamthorveB436@gmail.com Selected
16 22| Meher Shatrughna Chandurkar 9325142148 |chandurkarmeher07@gmail.com Selected
17 23|Siddhika Deshmukh 8067990520/|siddhideshmukh204@gamil.com Selected
18 23|Rajesh Gajanan Jadhav 9767188344 |rj1090594@gmail.com Selected
19 22|Kishor Dattu Khedkar 8888942601 |kishorkhedkarQQ0@gmail.com Selected
20 23| Prasad Namdev Khengare 5511210934 |prasadkhengare32@gmail.com Selected
21 22|Samadhan Ashok landge 9552654370 |samadhanlandge?1®@gmail.com Selected
22 22|5anket chandrabhan mande 9325689942 |sanketmande998@gmail.com Selected
23 22| Pratik Dilip Mukund 9637061118 |pratikmukund39@gmail.com Selected
24 23| Dipak Muley 8458096726 |muleydipak048@gmail.com Selected
25 22| Mikita Sahebrao Parwe 7499732968 | nikitaparwed2 @gmail.com Selected
26 23|5rushti Satish Patil 70307432593 |srushtisp99@gmail.com Selected
27 22| Amal Vilas Sanap 7020187374 (amolsanapl307@email.com Selected
28 24| Aareeb Ahemad Sayyad 7972442073 |aareebsayyad@gmail.com Selected
29 23|5Shingare Vaibhav Ghansham 9730929925 |vaibhavshingarel04@gmail.com

ot
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TI20022, 12:34 PM Gmail - Fwd: Acknowledgement of Registration

M Gma” drishtik. lotus <letusdrishtik@gmail.com>
Fwd: Acknowledgement of Registration

1 message

Aditya doke <adityadoke2016@gmail.com=> Wed, Jul 20, 2022 al 12:29 PM

To: lotusdrishtiki@gmail.com

Thanks and Regards.

Mr. Aditya Namdev Doke.
Lotus Business school, Punawale, Pune.

Forwarded message ——--—

From: Careers RelianceRetail <carasrs relianceratail@ril.com=>
Date: Wed 13 Jul, 2022, 5:37 PM

Subject: Acknowledgement of Registration

To: <adityadoke2016@gmail.com>

Dear Aditya , Welcome to Reliance Retail | Thank you for registering on our career website www.ril.com. Your userid
is 9096449688 |, Your password is abmosem@e2 Your candidate 1D is 60636293 , We encourage you to explore and
apply for exciting opportunities with us . Follow us on Linkedin Click Here to get mare insights about India's Largest
Retail Company,” Best Wishes | Thank You, Human Resources, Reliance Retail. This is a system generated email.
Please do not reply.Copyright © 2015 Reliance Retail. All rights reserved. Confidentiality Warning:This messagea
and any attachments are intended enly for the use of the intended reclpient(s), are confidential and may be privileged.
If you are not the intended recipient, you are hereby notified that any review, re-transmission, conversion to hard
copy, copying, circulation or other use of this message and any atlachments is strictly prohibited. If you are nol the
intended recipient, please nolify the sender immediately by return emalland delete this message and any altachments
fram your system. Virus Warning; Although the company has taken reasonable precautions to ensure no viruses are
present in this email, The company cannot accepl responsibilily for any loss or damage arising fram the usecf this
email or attachment.

"Confidentiality Warning: This message and any allachments are intended only for the use of the intended
recipient(s), are confidential and may be privileged. If you are nat the intended recipient, you are hereby notified that
any review, re-transmission, conversion to hard copy, copying, circulation or other use of this message and any
attachments is strictly prohibited. |f you are not the intended recipient, please nolify the sender immediately by return
email and delete this message and any attachments from your system.

Virus Warning; Although the company has laken reasonable precaulions 1o ensure no virusas are prasent in this
email. The company cannct accept responsibility for any loss or damage arising from the use of this emall or
attachment.”

\

swaml Sevabn avi Sanstha's
Lotus Business Schoo!
pune - 411 032
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Training & Recruitment Activity
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Att. Time 2022-05-01 ~ 2022-05-31

i

Attendance Record Report

Tabulatior 2022-06-01
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@ LBS Swami Sevabhavi Sanstha's

memememes LOtUS Business School

@ Near Sal Expessway Petrol Pump, Mumbal Pune Expressway, Punawala, Pune 411 033,
@ infoflotuscantraac.in. O wwwiotuscentre.ac in

PAYMENT RECEIPT

Receipt No. : 6104 Dpate ‘o\0-2)| Reg.No.:

Received From plvi"ﬁi"' Salunke
asum of Rs. Ff‘;"b""— -T%Du_gqﬂ.:l (j‘ﬁ]:-?l

By cash/ Cheque /D.DNo,_ 1~ (- Drawn on

towards Reglstration / full / Part Payment of fees for the _ N 3 £ oouse (8)
for the academicyear _ 2=00 2-\ — 2 7.

Rs. | s000 /_,, For : Lotus Business School

Ups - (28064116324

ier

& Chagque /00 Should be drawn in lavour of “Swami Sevabhay Sanstha’s Lofus Buetness Schoal, Pung
# Foos onon pad will nod ba refunded under sny cirourmstancn,

= Racahved abave payment subjodt io malized on of chogee 0.0,

= Late fenrs will be applicabis in cash for deday in payment.

Total Feas (Ra) Fees Paid (Rs.) Balance Fees (Rs.) Ciue Datle




. il T - - - — - ———— - — o e e ———

@ = Swami Sevabhavl Sanstha's
I—BD Lotus Business School

@ Near Sal Expessway Petrol Pump, Mumbai Pune Expressway, Punawale, Puna 411 033,
@ nfo@lohuscantre.acin  © www.lotluscentre.ac.n

PAYMENT RECEIPT

Receipt No. : B 1 U' 1 Date : 04| 0-2| Reg.No.:

Received From, Sh eeri D 1{}‘!0}37&5&_&’
asumoffs__1 &0\ T;\DHSQ“A rTr“\Ej

By cash / Cheque / D.D.No, 'T"i’p O 6

towards Registration [ full / Part Payment of fees for the m B Pﬁ colrse (s)
for the academic year 202\ — P2l

For : Lolus Businaess School

VFY-12442 3648 363 %ﬁ

s Cheque | D.05hould be drawn in fvour ol “Swami Sevabhayi Sansiha's Lotus Business School, Puna
* Foas once pakl will nol be redundad undar amy circumestancs,

* Recoived above paymend subject to raslized on of cheque 0.0,

» Late foos will be applicable i cash for delay in payment.

Totat Fees (Rs.) Fees Pald (Rs.) Balance Fees (Rs.) Die Dato

MNarration




Year

2021-2022

2021-2022

2021-2022

2021-2022

2021-2022 M

2021-2022

2021-2022

MBA-CPP

MBA-CPP

MBA-CPP

MEBA-CPP

MBA-CPP

g B B B R

= Academic .
= Program = Class

First Year-Agn
Business
Managamant-
Pride

First Year-Agri

Business
Management-
Pride

First Year-Agn
Business

Managemeant-
Pride

First Year-Agri
Business

Management-
Pride

First Year-Agri
Business

Management-
Prida

FirstYear-Agi L

Business
Management-
Pride

FirstYear-Agri L

Business
Management-

£ GR No.

LESAC2021028  Akash

LBSAC2021028

LESAC2021028

LESAC2021004

Mﬂaﬁ:&gﬁ

£ Issue % Legacy < Issued Book-

No. Accession No.

Managament 4th
edi(383)

Markehing Research
4th edi.(2682)

Consumer Behavior
Sth edi(361)

Human Resource
Management
Principles and
Practice(985)

Swami Vivekananda:
ABiography(4018)

Consumer Behavior

Sth edi(338)
Qe
| Sevabnavi Sanstha's
Business School
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RETURN DETAILS

- Due Date *

202 27202 w2

Retumn Date 3
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Lotus Business School

EVENT LIST

Name of the event/activity

5th January 2022 Ankuran 2021
26th January 2022 Republic Day
19th February 2022 Chhatrapati Shivaji Maharaj Jayanti
8th March 2022 International Women's Day Celebration
21st June 2022 International Yoga Day
26th January 2021 Republic Day
19th February 2021 Chhatrapati Shivaji 'Méhﬁj_jhyami N
&th March 2021 Women's Day Celebration
21st June 2021 International Yoga Day
2nd August 2021 AD ON SHOW-An online
I5th Angnst 2021 Independence Day
15th August 2021 Singing
15th August 2021 Dancing
15th August 2021 Speeches
15th August 2021 Filmography
15th August 2021 Instiwnieit Playing
15th August 2021 Rangoli Art Presentation
29th August 2021 :}J;::AN —Excellence Unfolded 2019-21 & farewell
Oct-21 Ganesli Festival
19ih November 2021 Men's Day Celebraiion
14th December to 18th
December 2021 et
25th November 2021 LPL Auction
11th December 2021 LPL Conference
4th & i3th December 2021 L.BS Premier League-L.PL (Cricket Matches)
16th & 17th December 2021 Volleyball
16th & 17th December 2021 Table tennis
16th & 17th December 2021 Golf
| 16th & 17th December 2021 Tug of War
16th & 17th December 2021 Carrom
16th & 17th December 2021 Chess
16th & 17th December 2021 sack race
16th December 2021 Zoomba Session
18th December 2021 Cultural Night
18th December 2021 Solo Dance
18th December 2021 Group Dance ;
18th December 2021 Drama p.r
18th December 2021 Fashion Show 1
Swami Sevabnavi Sanstha’s
Lotus Business Schoor

Pune - 411 032



IT DEPARTMENT

Dept Head

Work Details Mov 2020

IT - ACADEMICS

L Shifted Creative 2.1 Speaker to ganesh sir cabin for 5 days, require for FDP.

2. Coordinate with Vivek sir for his session on new students, do recording session,

3. Talk with Manisha Maam for Login problem in zoam account, resolve, Also Install Printer on her system.

4. Led Strip light fitting with power adapter in ankuran hall,

5. Talk with Panka] Salunkhe Sir for 32 MBPS new LL Connecton Praposal, Proposal send to sunil sir, Dt 2/11/2020
|6. Install Canon IR2004 Printer to Rushikesh Sir Laptop. Send zoom recuring bill to rushikesh sir.

7. Download zoom session recording from dt of 11/02/20, save it to the server shared folder

8. Do login in zoom from Lenove Laptop for Deshpande Sir session,

9. discuss with ganesh sir regarding photegraphs with Geo Tog and which area cover in campus,

10. Check Blank Cirtificate of NAFART and give it to the Manisha Maam for NAAC Record,

11, Download Recerded Zoom session from Zoom Account

12. Do Start Zoom Session for Vivek Sir Lecture,

13, Download and Save Zoom recording dt Sth & 6th Sessions.
14. Rajesh Sir session in Ankuran Hall, whaite board, tryped with mobile stand ready. Dt 6/11/20
15. Download Zoom recording and save to server folder. Dt 7/11/20

16. Zoom srating problem of Manisha Maam Lecture, reinstall and Login again, Now working fine.

17, Download Zoom recording on the date of 12 and 23 nov, save in server folder. Delete from Zoom Account

18. Lenove Laptop unwanted software remove due to slow speed, do basic troubleshooting for ccleaner chkdsk,
19, Boardroom meeting start TV and Connect with Guest Laptop, arrenge whiteboard if require.

IT - ADMIN

1. Do Meat and Clean admin office cupboard near by fridge and allign properly, scrap unwanted papers and ather materials,

2. do arrenge caram board, chess, TT, and Snooker in Gym for taking photos for MAAC Purpose.

3. click some good phatos for Gym with Gea Tag for NAAC Purpose.

4. Arrenge Canteen Table and chair, Do cleain with help of Moushi, and click some Phots with Gee Tog for MAAC Purpose.

5. Sunil Sir system HDD cable problem, system not start properly, change the connection from Motherboard side, now
\working fine

&. Dhananjay sir Laptop Wi-Fi adapter problem, not connecting to wi-fi, uninstall the drivers, reinstall ogain, problem not
resolve, Need to replace the wi-fi adapter from laptep or purchase new wi-fi adapter,

7. Clean parking area nearby electrical pannel and room nearby canteen with the help of Mawnath, Mavshi, Pravin Sir,
Security Guard and Mali.

8. Mutan Maam System Dead due to Extention board problem, Shift HDD to adnother same config system, and do start,
Meed to repair old system.
9. Shift Ankuran Router to WINE Classroom for Rajesh Sir Class,

10. Diwali Celebration in office, click some photes of Poojo ond Gift distribution to the faculty ond staff.

11. Talk with HP custemer care regarding how to use monitor camera, need usb cable for camera connection, do check,
warkinig now.

12, talk with Mew ISP for when the installition begin in LBS campus, walt till Matice period of existing ISP,

13, Mutan Moam System not working, clean, repalce the RAM, change Power Supply, Mot Resolve. need to reapir from Kavya

14, Mutan Moam System change give anather HP system & shift to sonali madam place, copy old data from server, old
15, Lenovo Loptop slow speed problem net reselve need to format, update Qh, Zoom taking much time for start.

16. Pravin Sir system not started, repair windows, some of system files was currepted. Do repairing
17. Hp Compaq 200 system problem, no display, need to repair

1B. Zoom recording download save o sever folder, delete from zoom account

19. talk with Pankaj Sir for require du:umut&._fg:"nm LL Setup in LBS.

20, Lenovo Webcam and Card| i ir and Rushikesh sir for inverd to register, m‘tlerfu! hnru{zver to esb
sir for IDRAC purpose use. S 7, -
P i s al A A

21. O Hotel MOU Photos and Zort Tfvoicesaéhd 10 Mnipha Maam for NAAC Use. ¥
.‘ii [ 0% | el

Swaml navi Sanstha's
Lotus Business Schoor
Pune - 411 0332
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Entus Business School
¥ Near Sal Expesswoy Petral Pump, Mumbai Puna Expesswiy, Punawsio, Pune 411 033
&+01 20 6529 1082 @ Nlo@iciuscentraanin O wew lotuscentre aoin

Ref No: LBS/Acd/Selection/2021/01/012 Date: 21* Jan 2021

Appointment Letter

Dear Mr. Chandrakant Thorat

Grande View, 7 Building- E- 104,

Behind Podar International Schoal,
5.R.No. 5/6, Ambegaon BK, Pune-411046

With reference to your application and subsequent interview with us, we are pleased
to give you an adhoc appointment in our "Swami Sevabhavi Sanstha’s - Lotus

Business School” for the post of "Assistant Professor” on the following terms '
and conditlons,

Date of Joining and contract Period: You would be joining us on 21% Jan 2021 for
a contract perlod of 11 Months from Date of Joining (21* Jan 2021).

Place/Transfer: Your present place of work will be at Pune, but during the course
of the service, you shall be liable to be posted / transferred anywhere to serve any of
the Institute's Projects or any other establishment in India or outside, at the sole
discretion of the Management.,

Notice Period: Once you are confirmed the notice period would be of 3 months. The

institute reserves the right to relieve you before the mandatory 3 manths of natice

period in lieu of salary as appropriate. Also If Institute wants to relieve you before

the mandatory period of 3 months then Institute has right to relieve you with in one

month notice period.
|
|
|

Salary: Your Salary details Is been given in the Annexure attached below.

Your roles and responsibilities and KRA will be given to you by immediate senior.

Leave: You will be eligible to the benefits of the Institute’s Leave Rules on your
confirmation in the Institute’s Service.

Tour and Travel: You will have to strictly adhere to Lotus Business School's Tour
and Travel policy.

Fhone, Mobile and internet: You will have to strictly adhere to Lotus Business ctol

School’s Communication and internet usage policy. swami seyabnavi Sanstha-1'
ess Schoo!
You will be informed of your KRA's by your direct reportee fro time basis 49tUs 5': 3 DS;: i‘

the institute reserves the right to madify your role and res
requirement of the institute,




(@,

During the period of your employment with the Institute, you will devote full time to
the work of the Institute. Further, you will not take up any other employment or
assignment or any office, honorary or for any consideration, in cash or in kind or
otherwise, without the prior written permission of the Institute.

1. You will not (except in the normal course of the Institute's business) publish any
article or statement, deliver any lecture or broadcast or make any communication to
the press, including magazine publication relating to the Institute's products or to
any matter with which the Institute may be concerned, unless you have previously
applied to and obtained the written permission from the Institute.

2. You will be required to maintain utmost secrecy in respect of Project documents,
commercial offer, pedagogy, gradation, placement dossier, Institute's polices,
Institute’s patterns & Trade Mark and Institute's Human assets profile. The Institute
at Its discretion can check your work related documents, projects, official e-mails,
writings etc.

3. You will be required to comply with all such rules and regulations as the Institute
may frame from time to time.

4. Any of our important information which might come inte your possession during
the continuance of your service with us shall not be disclosed, divulged or made
public by you even thereafter,

5. If at any time in our opinion, which Is final in this matter you are found non-
performer or guilty of fraud, dishonest, discbedience, disorderly behavior,
negligence, indiscipline, absence from duty without permission or any other conduct
considered by us deterrent to our interest or of violation of one or more terms of this
letter, your services may be terminated without notice and on account of reason of
any of the acts or omission the Institute shall be entitled to recover the damages
from you.

6. You will not accept any present, commission or any sort of gratification in cash or
kind from any person, party or firm or Institute having dealing with the Institute and
If you are offered any, you should immediately report the same to the Management.

7. This appointrment letter is being issued to you on the basis of the information and
particulars furnished by you in your application (including bio-data), at the time of
your interview and subsequent discussions. If it transpires that you have made a
false statement (or have not disclosed a material fact) resulting in your being offered
this appointment, the Management may take such action as it deems fit In its sole
discretion, including termination of your employment.

8. You will be responsible for safekeeping and return in good condition and order of
all Institute property, which may be In your use, custody or charge.

[h) ol
swami Sevabnavi Sanstha's
Lotus Business Schoo!
pune - 411 033

I



(

Please sign and return to the undersigned the duplicate copy of this letter signifying
your acceptance.

We welcome you to Lotus Business School With best wishes,

Dire r
Swami Sevabhavi Sanstha‘s
Lotus Business School.

Annx I
Sr. no. Heads Rupees
1. Basic Salary 24160.00
2 HRA 6073.00
3. Travelling Allowance 3712.00

f 4, Daily Allowance 4855.00
5. Grade Pay 6200.00

Gross Total 45000.00
otal CTC per Year 540000.00

PS. Please submit the following documents for our records
1. Education Qualification certificates in originals
2. Experience certificates
3. Passport Copy / Address Proof
4. Awards certificates.
5. Pan-card Xerox
6. All relieving letters
7. 2 Photos

4] o
Swaml Sevabnavi Sanstha's

Lotus Business Schoor
Dune 411032
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(2) qui=me -

{1y Name :-

SM'-'\.‘- \ QQMle S PT&.'M:L Pt '
{?} Uﬂ, AT (m['ﬂg] * - -
e Hindu~ Kurabhav

(2) El]]mﬁm - E.:\Liffhgtf Flat Ao Yo, Borgeweda ;

(3) Residence :- above \ciey P*"TM}; Puhfuﬂql{g
Declaired Village & Address - Puve—(1o2y

(¥) e =r a meas e - Pamdad P‘n"::jabci‘,l

{4) Father's Name and Residence :- ™M ﬁll'lﬂ'jl ik

(w) wafEAT T wea @ Raeh gammmr

\Rﬁn, I:I"E’\i"‘d E“.ﬂ‘ﬂi;ﬂq t‘lﬁ.ll 1‘«’1111[ qu'ﬂnmj')l.l'l’-- us

fefem ada o g forgran o
{5) Date of Birth by the Christain Era as
nearly as can be ascertained :- \S \Q'El 1977
\&) ddrdd 3= -
(6) Exact height by measurement :- \\"]'}_ C
(o) HreEvamd srmade goum :—

(T} Personal marks for identification :- M{:.]lg_ o {:Llﬂ. B't

(¢) (31) Frgaden dw Refie s .-
(a) Fgeia w Shetel Aufors sda -

(A) Educational qualifications at the time of an appointment :- .8¢, DA CA , TY) P
(B) Educational qualifications post appointment :-

\ A
(=) vmasdm weerard Eaifen ad - ¢ \ ﬂi}:ﬁl‘
(9)  Signature of (non-gazetted) Government servant :- (ﬁk(,

(%0) wHTH ¢ A % ALfie A6l A=A wEied— Lo (e~
U@l AT 3A HIVEATE! HETEA s (U
geaTaTEtEa T 9 aiia - Za

(10) Signatore and designation of the Head of
the Office or other Attesting Officer :-

(%%) dodma aumwEvin sEard -

(ueR) wHTOTYE AT | g -

(E) waToTaa o Wit | e ugas -
(11} Report of medical Test :-

(i) Certificate No. and date

{ii) Issuing Authority and his designation

(8)

& i~ = gl | FeE T are awibar gre T wxoar are fen wn gen maited woa aer
W{a}atﬁmmmmmw.mmmamﬁmﬁﬁﬁa
ATl TS ATEL

N.B. :- The entries in this page should be renewed or re-attested at_[gust every five years and the signature in lin

{9) and (10) should be dated. Finger prints need i\sh every 5 years under thig rule.
%, ;
E o\
E Swaml Sevabnavi Sanstha'c
75

Lotus Business Schoot
Pune - 411033
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All India Council for Technical Education

(An Autenomous Organization, Under Ministry of HRD, Gowl. of India)
Metson Mandela Marg,Vazan! Kun|, New Delhi-1 10087 Website: hitpssfwww aicie-india.ong

Current App'tl'catl'on Number
Current Status
Permanent Institution 1D

Approval Status of
Application
Application Submitted Date

Appeal Requested Date

Overall Deficiency

Name of Institution

State/ UT

Town/ City/ Village
PiM

Institution Type

Percentage Grant Received
from Government

Minority Institution
Minority Name, if Linguistic

MName of the Parent Organization
(Trust Society/ Company)

Registered With
Registration Number
State/UT

Town / City / Village
Land Phone STD Code

PAN

APPLICATION REPORT

INSTITUTION DETAILS

INSTITUTION DETAILS: BASIC DETAILS

1-7014299894

Submitted
[ 1-460701771

| Data Not Available
02/29/2020

| Data Not Available

[ Na

| Application Type
| Sub Status

| Academic Year
Application Opened Date

| Attend Scrutiny Committee
| Date
Reopened Application Date

INSTITUTION DETAILS: MORE INFOR MATION

| Lotus Business School

| Maharashtra
_ Punavale; Pune
| 411033
Private-Salf Financing

Address of Institution

| District

_ AICTE Region -

| Women's Institulion
| Any Sell- Financed Course

0 ; Are you an Institution for
PWD Studenis
_ No | Type of Minority
MNA 5 Year of LOA
0 ~ ORGANIZATION

Swami Sevabhavi Sanstha

. Charity Commissioner; Jalna
« MAH-/8&/2001

Maharashtra

Jelna

240
| AAGTSB993L

Tyr.'ie of the Organization
| (Trust Society/ Company
Registration Date
| Organization Address
District
PIM
Land Phone Number

' Organization Website

QUESTIONS

Do you wish to Apply for 'Extension of Approval (EQA)'?
Do you wish to apply for any change(s) as per the pravisions of this year Approval Process

Handbnnk?

Title:
Last Name:

| Designation:

Printed By : alc001838

or.
Warpade

Director

CONTACT PERSON\REGISTRAR DETAILS

| First Name:
Address:

"S'!ﬂtf{ uT:

swaml|
Lotus Business Schoor
Dune - 411 032

e

| Extension-Expansion-Closure

| Payment Received

2020-2021

- 03/04/2020

| Data Not Available

08/02/9959 00:00:00

S.No. 52/53, Jambhe Road,
Punavale, Chinchwad, Mear Sai

| Patrol Pump, Pune 411033

Punga

. Waestarn

Mo

Yes
Mo

A
2011

Trust

| oalz7ie001

| Swami Sevabhavi Sanstha;
| Deolgaonraja, Jalna

Pune

[431203

6600410

| www. lotuscentre.ac.in

Yes
Mo

| Satish R
02, Emrald Palace Pimple-Gurav

| Read, Pimple Saudagar, Pune

| Maharashir

bnavi Sanstha™s Page 11 17



District:

Postal Code:

Land Phone Number:
Alternate Mobile Number:
Alternate Email Address:

| Pune ’ Town/ Cityf V![Iﬂ‘gﬂ‘: ' .Fung
| 411027 | 5TD Code: 20
| 65291082 _ Mn‘uile Number: | B4DB211641
| 9673739111 | Email Address: sanshw@lntu&mntre ae.in
csb®lotuscentre.ac.in
 PROGRAMS & COURSES gl =
PROGRAMS

_ Fmgrﬂmme Mew/ Existing Programme
MANAGEMENT Existing Programme
i =  COURSE DETAILS )
| Programme MANAGEMENT L0 ) T, e .
'Sr. | Course Lavel FIPT AIfu:.-.tmg Intake Intake Applied Applied NRI | FIVOCH | Status of
MNo. | Mame body/ approved | Approved For intake Approval FN  NEA
[ University 201819 2019-20 2020-21  Stalus | Approval | accredita
[ | _ | | | | | . — '} | Status  tion |
1 MASTERS IN FG FT University of 120 120 Ech & 180 Mot [ ot ELIGIBLE-
BUSINESS Puns, Puna Increass In Interesind norasted NOT
ADMINISTRATI intake [ | AFPLIED
o | |
[ elrom _ ~ VOCATIONAL COURSES —EESS ' T
sr. Course Unique Id | 1-3802879288 | Program MAMAGEMENT/T/ ITES
MNo. |
1 Course | PRINTING AND PACKING Level | 'BACHELOR OF VOCATION (B.
_ TECHNOLOGY | o | voe)
| Approved Intake for Intake Applied for 2020-21 30
| 201920 e % N e |
f*r. | Course Unique Id 1-3814168454 Program MANAGEMENT/IT/ ITES '
D"' —_———— e - ——m —— Waaa -
& Course TRAVEL AND TOURISM | Level BACHELOR OF VOCATION (B.
]
Approved Intake for | Intake Applied lor 2020-21 30
2019-20 I . Al : e e
Sr. Course Unique ld 1-3B14166457 | Program MANAGEMENTAT/ ITES
Mo. b
'3 | Course [ TRAVEL AND TOURISM Level N ~ DIPLOMA IN VOCATION (D,
ey . . . - ) | — NOG)
Approved Intake for | Intake Applied for 2020-21 20
2019-20 S .
Sr. Course Unique Id | -3814166459 Program MANAGEMENT/AT/ ITES
No. S 1 9% 1 e
4 Course | SOFTWARE DEVELCPMENT Level DIFLOMA IN VOCATION (D,
I " — Vo)
Approved Intake for i Intake Applied for 2020-21 20
2019-20
HOI & Faculty Members
PRINCIPAL / DIRECTOR
PERSOMAL DETAILS
Surname/Family name Warpada First Name Dr. Satish
Father's Name Angadrao Mother's Name Wimal
Date of Birth _10/30/1974 . Mobile Number 8408011641
| STD code 20 | Land Phone Number | 65291082
Email satishw @ lotuscentre.ac.in PAN | AANPWITIGP
EDU CATIG NAL DETAILS
| Doctorale Degres | Yeas Master s Degree
| Bachelor's Degree | B. Pharma [ _Gl_h_e_r Qualifications
International Certification (If NA, Field of Specialization
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Any)

 Date of joining the Institution
Exact Designation

| Teaching Experience (Years)
| Industry Experience (Years)

Research Projects Guided -
uG
Research Projects Gulded -
PO
Papers Published - National

DETAILS RELATED TO PROFFESSION

|13

| 09/01/2015 | Appointment Type
| Director o
WORK EXPERIEMNCE DETAILS
10 Research Experlence (Years)
OTHER DETAILS
0 Research Projects Guided -
PG

[7 Number of Books Published
|20 | Papers Published -

| International

FACULTY NORMS AND PAY SCALE

Are all Approved teaching Faculty Members being paid as per present AICTE pay scale?
| Are all the teaching Faculty Members, as per AICTE/UGC Norms?
List of Faculty Members and data uploaded on the institution's web portal.
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[ 150

_ Yes

Yas
Yes

Aadhar Card

8516878937083

TH2247860423

APCPP4534M

502232443545

| Regular

PAN Card

AANPWITIOP

ARAPPOSZ4H

Total Gross Salary for

2004000 511008

THM0D

the Last Financial Year

Vith Pay Scals Vith Pay Scal Pay Scale

Vith Pay Scalg
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BEQL0DNE : g pajuud

i
1-7451206208 1-7450630043 14745750323 | 1424185301 4248164810 1-4228500350 1-3558340404
E— ! I |
MANAGEMENT MANAGEMENT MANAGEMENT MAMAGEMENT MANAGEMENT MANAGEMENT MANAGEMENT _ﬂ
L g & ] |
| MASTER IN BUSINES MASTER INBUSINESS | MASTER INBUSINESS | MASTERINBUSINESS | MASTER INBUSINESS | MASTER INBUSINESS | MASTERS IN BUSINESS |
| ADNINISTRATIONIGENE | ADMINISTRATIONIGENE | ADMINISTRATION{GENE | ADMINISTRATION(GENE | ADMINISTRATIONIGENE | ADMINISTRATION|GENE | ADMINISTRATION |
| RAL MANAGEMENT) J wpru_?_ﬁﬁmﬁ,ﬂ AAL MANAGEMENT) RAL MANAGEMENT) FAL MANAGEMENT) RAL MANAGEMENT)
| & 2y Y FT FT FT FT
rrrrr —_— .... g e - —
NILOFAR GANESH 4 S SUDHIR PRANITA AAJESH
SAYYAD PATHAK PATIL ARBAT GADE
| ASST PROFESSOR ASSOCIATE ASST PROFESSOR ASST PROFESSOR | ASST PROFESSOR
. PRACFESSOR . .
07/15/2018 08/21/2018 Q10172018 _ 0110572018 | ooty
Reguiar Reagular Ragular Regufar
Mo | ves . Mo
MBA
B.COM
e, "
42312955113 FTI0BTA04E63 | 48267 b 200170802072 DEE351 125008
ANUPPa516D ATIPS28S52L DMGPK25875G 80 | ANDPRAZD1EC APNPGETES]
| ......I.Iu.._.....
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MASTER IN BUSINESS
ADMINISTRATION(GENE

R

RAL MANAGEMENT)

'RAL MANAGEMENT)

|12
|
1-TE02052662 | 1-7EE512786 _ 1-T451396255
. |
MASTER INBUSINESS | MASTER INBUSINESS | MASTER IN BUSINESS
ADMINISTRATION(GENE | ADMINISTRATION|GENE | ADMINISTRATIOM(GENE
RAL MANAGEMENT)

17 15
1488024015 1-7518533077 17518533071
MASTERS IN BUSINESS. . MASTER INBUSINESS | MASTER IN BUSINESS
ADMINISTRATION L ADMINISTH ADMINISTRATION(GENE

FiaL MANAGEMENT)
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INFRASTRUCTURE DETAILS
I' LAND DETAILS i N 1S )
| Location: Urban = i Land inHilly Areaz | No =
. Total Area in Acres: |5 —— | FSI: & Data Not Available
_Built Up Area (Sqm): | Data Mot Available Number of | Pieoes. 1
' Land Piece Area 1 in Acres: Foo] Land Piece Area 2 in Acres: Data Mot Available
Land Piece Area 3 in Acres: | Data Mot Available Max distance in farthest land | Data Not Availabla
- pieces (Km): L -
Land registered with: Pimpn Chinchwad Municipal Date of Heglsimliun' 01/27/2010
Corporation . Ch—
Land use certificate issued Pimpri Chinchwad Mummpal Land use cerificate issued 02/04/2010
by: Corporation - A I Date: .
Ownership Details: Registerad Sale Deed Is the Land l.!orlgaged MNo
Mortgaged Purpose: P
Land (Morth/South): Morth | Latitude Degree: | 18
Latitude Minute: a8 | Latitude Second: —
| Lengitude (East/West) East - 173 ——
mngitude Minute: 44 5 ~ | Longitude Second: |23
| LAND DETAILS: MORE INFORMATION i
Sr. Mo., Land Registralion HVL5-00864-2010 Date of Registration: | 01272010 ‘
Number: = — Il ] ] |
"1 [AreacfLand: | 21780 | Khasra Number: 9 o |
Plot Number/ Survey 52i4+53/8 Land Situated At: Punawale Pune |
 Mumber: . S |
Land FIEQI:sterad inthe | Swami Sevabhavi Sanstha Ownership or Government | Ownership
Mameof: = | Through Chairman Shri Bhav | Lease: | -
Land use Certificate Yes Land Use Certificate Deputy Director OF Town
Issued Issuing Authority: Planning, Pcme, Pung
Is it for Change of Site | No .
2 . W BUILDING DETAILS
Building Status: | Available Total built up Area (ready) | 2190.65
Activities in the building other NONE Whether Access Yes
than courses approved by &Circulation Area and
AICTE: Taoilet Area are maintained
as per National Building
S N _ Code (NBC) Norms? o
| Total Carpet Instructional Area 73877 Total Carpel ; |
| {ready) -Sgm: Administrative Area U’
' (ready)-Sqm: ==

Printed By : alcO01838
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| Access and Circulation Area

_(Sqm):

| 438

Total built up Area -Sgqm
| Planned:

2190.65

Total Carpe: Amenities Area

(ready) -Sqm:

514

EUILDIHG DETA.ILS. MOHE INFORMATION

Sr. No.  Building Name: | Lotus Business School | Building Approval BP/Punawale//2/2012
g | Number:
1 “Sanctioned Built Up | 2190.65 Constructed Built Up 2190.65
| Area: [ | Area:
Apprcwed Carpet Area- | 736.77 ‘Constructed Carpet Area- | 736.77
| Instructional: S Instructional:
| Apprmred Carpet Area- 501.37 | | Constructed Carpet Area- | 501.37
_Administrative: | | Administrative:
Approved Carpel Area- 513.76 | Constructed Carpet Area- | 513.76
_Amenities: o | Amenities:
Total _Areg_.gpproved 2190.65 - Tmal Area Constructed: 4 219065
Activities Conducted in Cne Mon AICTE Approved 4]
the Bullding: courses running in the- 2
Building (fany): | | .
Building Plan Approving | City Enginear Pcme, Punae Building Plan Approval 01/31/2012
Authority: Date: Al ¥ == _
LABORATORY DETAILS
Sr. | Programme: MANAGEMENT | Department: = | Business Administration
Mo,
1 Course: BUSINESS Level: Post Graduate
ADMINISTRATION
Name of the Laboratory: | Language Lab Is it Research lab for PG No
_Course(Y/N): :
Major Equipments: | Computers, Cds, Headphnnes _Building Name Data Not Available
Building Number | Data Not Available
ADMINISTRATIVE AREA 10
sr. | Room ID/ Name: Lbs10 Room Type: Department Office
Mo,
1 Area in Sgm: E‘.-" 68 - Building K Name* | Lotus Business School
Building Number: K. " Readiness of Flooring Ready
Readiness of Wall and - andy Readiness of Ready
Painting B S S Electrification and Lighting
Alr Conditioning Nul Available Readiness of Ready
I ¥ o . furniture/fixtures B )
gr, | Room 1D/ Name: Ll’!ﬁ"l Room Type: Cabin tor Head of Dept
Na. |
2 | Areain Sqm: T _ | Building Name: | Lotus Business School
._Buildtng Number: ] ' 1 | Readiness of Flooring | Ready
Readiness of Walland | Ready Readiness of Ready
Painting i Electrification and Lighting
Air {‘:unditlonlng rNat Available Readiness of | Ready
5, L furniture/fixtures e =
sr, | Room 1D/ Name: | Lbs12 Room Type: Cabin for Head of Dept
Ma, | [ [
3 | Arcain Sqm: 1035 | Building Name: | Lolus Business School |
Building Number: | 1 | Readiness of Flooring | Ready
Readiness of Walland | Ready Readiness of Ready
Painting _ Electrification and Lighting
| Air Conditioning Not Available Readiness of Fiead}r
=t furnitureffixtures - =
gr. | ARoom IDf Name: Lbs13 Room Type: | Facull',r Room
No.
4 | Areain Sqm: | 81.2 ‘Building Name:
‘Bullding Number: 11 Readiness of Flooripg

Printed By : aic001638
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. Readiness of Walland | Ready Readiness of Ready
I Painting | Electrification and Lighting. il C
Air Conditioning Mot Available Readiness of Ready
_—— 1 __| turniture/fixtures
| g, | Room 1D/ Name: Lbsid Room Type: Central Stora
MNo.
5 | Areain Sqm: | 30.72 Building Name: Lotus Business School
 Building Number: i | Readiness of Flooring Ready
Readiness of Wall and Ready Readiness of Raady
Painting | - Electrification and Lighting
Air Conditioning Mot Available Readiness of Ready
furnitureffixtures
gr. | Room IDf Mame: Lbsis Room Type: Maintenance 5
No.
6 | Areain Sqm: 10.05 Building Name: Lotus Business School
Building Number: [ 1 | Readiness of Flooring Ready
Readiness of Walland | Ready Readiness of | Ready
 Painting | 2 Electrification and Lighting 3
Alr Conditioning Mot Available Readiness of | 'Ready
) furniturefixlures .
gr. | Room IDf Mame: Lbs16 Room Type: Sacurity
Nao. |
7 | Areain Sqm: 10.05 | Building Name: Lotus Business School
‘Building Number: 11 | Readiness of Flooring , | Ready
Readiness of Wall and Heady Readiness of | Ready
_Painting : Electrification and Lighting
Air Conditioning Mot Available Readiness of | Ready
furniture/fixtures L —— |
gr. | Room IDf Name: Lbs17 Room Type: Housekeeping
No. {
8 | Areain Sqm: 10.18 ' Building Name: | Lotus Business School
Building Number: 1 .. l'Readiness of Flooring Readv_.r
Readiness of Wall and Raady Headiness of Ready
Painting  Electrification and Lighting
Air Conditioning Mot Available . Readiness of Ready
: | = furnitureffixtures .
gr. | Room ID/ Name: Lbs18 Room Type: Pantry for Staff
MNo. |
9 | Areain Sqm: DT Building Name: | Lotus Business School
| Building Number: 1 Readiness of Flooring Ready
Readiness of Wall and Ready Readiness of Ready
. Painting . . _Electrification and Lighting
Air Conditioning Mot Available Readiness of Ready
[ e furnitureffixtures E————
gr.  Room ID/ Name: Lbs19 Room Type: Exam Control Office
Ma.
" 10 | AreainSqm: . | 37.68 Building Name: | Lotus Business School
| Building Number: | 1 Readiness of Flooring | Ready = |
Readiness of Wall and Ready Readiness of Ready
_Painting | Electrification and Lighting
Air Cﬂnﬁftlnnlng | Mot Available Readiness of Ready
. § | furnitureffixtures | il
gr. | Room D/ Name: Lbs20 Room Type: Flacement Olfice
Mo.
11 | AreainSgm: T | Building Name: | Lotus Business School
| Building Number; 1 | Readiness of Flooring Ready
[ Readiness of Walland | Ready Readiness of Ready
Painting | _ Electrification and Lighting '
Alr Conditioning i Mot Available Readiness of Ready |
LI furniture/fiztures - .
Sr. | Room ID/ Mame: | Lbs Room Type: Principal Directors Offi |
No. | | F Sl\ |
12 | AreainSgm: | 338 . Building Name: Adoh |
Page Bof 17
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[ Bullding Number: = _Readiness of Flooring | Ready
Readiness of Wall and Ready Readiness of Ready
_Painting 1 - _Electrification and Lighting|
Air Conditioning Available Readiness of Ready
| furnitureffixtures

Sr. | Room ID/ Name: LbsE Room Type: Board Room

Na.

13 | Areain Sqm: i 26.79 | Building Name: " [ Lotus Business School
_Building Number: 1 - Readiness of Flooring Ready
Readiness of Wall and Ready Readiness of Raady
|_Painting - Electrification and Lighting |
Air Conditioning Mot Available | Readiness of Ready

[ furniturefixtures P B
gr. | Room ID/ Mame: Lbsg Room Type: Office All Inclusive

No. :

14 | Areain Sgm: 155.1 _ Hul!ding_ﬂ__a_mg Lotus Business School
Bullding Number: 1 Readiness of Floaring Ready '
Readiness of Wall and Ready Readiness of Ready
Painting . Electrification and LIMQ_ .

Air Ccmdmuning Mot Available Readiness of Haagdy
. furniture/fixtures
| AMENITIES AREA
' Sr. | Room ID/ Name: Lbs21 Room Type: Toilet
No. I

1 | Areain Sqm: | 150 | Building Name: ~ | Lotus Business School
Building Mumber: | 1 Readiness of Flooring Ready
Readiness of Wall and | Ready Readiness of 5 Heady
Painting Electrification and

| Lighting =
Air Conditioning Mot Avallable Readiness of Ready
) o & furnitureffixtures o _m
Sr. Room 1DV Name: Lbs22 Room Type: Girls Common Room
Mo, :

2 | Areain Sqm: 80.19 4 Building Name: Lotus Business School
“Building Number: 1 Readiness of Flooring | Ready
Readiness of Wall and Ready Readiness of Ready
Painting Electrification and

_____ | . Lighting
' Air Cnnditlonlng Mot Aveilable Readiness of Ready
& | furnitureffixtures
Sr. Room ID/ Name: Lbs23 Room Type: Boys Common Room
No. )
3 | Areain Sqm: 75.26: Building Name: Lotus Business Schogl
' Building Number: b W | Readiness of Flooring Ready
Readiness of Wall and Ready Readiness of Ready
Painting Electrification and
i - l - Lighting _ .
Air Conditioning | Mot Available Readiness of Ready
I . W . ] . ' furniture/fixtures
Sr. Room 10/ Name: | Lbs24 Room Type: Caleteria
MNo. .
4 | Areain Sqm: 185.54 | BuildingName: [ Lotus Business School
_Building Number: | 1 | Readiness of Flooring FReady -
Readiness of Wall and Ready Readiness of Ready
Painling Electrilication and
— : b Lighting
Air Conditioning Mot Avallable Readiness of Ready
= furniture/lixtures
Sr. Room 10/ Mame: Lbs25 Room Type: Stationery Store
MNo.

S _J_B_;_rea in Sqm: 12.69 Building Name: Lotus B
Bulilding Number: 1 Readiness of Flooring
Readiness of Wall and Ready Readiness of

s Painting — _Electrification and

Printed By : aic001538
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| Lighting

| Air Conditioning Not Available Readiness of “Ready I
.......... furn“urﬂ”rﬁtumﬂ b e
| Sr. Room ID/ Name: Lbs27 ‘Room T‘,rpe' First aid cum Sick Room |
MNo.
€& | Arealn Sgm: 10.08 Building Name: | Lotus Business School
Building Number: 1 Readiness of Flooring Ready
Readiness of Wall and Ready Readiness of Ready
Painting Electrification and
Lighting
Air Conditioning Mot Available Readiness of Ready
B = furniturefixtures
i CIRCULATION AREA J
Sr. Area Type Other Common Area (in Sq my) Average Carpet Area: 433 35 N
No.
1 Flooring Yes | Painting Done _ &
Electrification and Ready Building Mame: ‘ Data Not Avallable
Lighting WA U ¥
Building ! Number Data Mot Available — [ -
i INSTRUCTIONAL AREA
'sr. | Programme MANAGEMENT Level _ | Post Graduate
Na. |
1 | Reom Tri.;;}e Computer Laboratory | Room ID/ Nai me I ____GL‘I .
Area of Room in Sgm 66 — Bu!ld]ng Hg[ne_ __________ L__qlus Business School
Building Number |1 Readiness of Flooring Ready
Readiness of Wall and | Ready Readiness of Ready
Painting Electrification and
| Lignting
Readiness of Ready : Alr Conditioning Mot Available
| furnitureffixtures = 5 NN | .
Sr, | Programme MANAGEMENT Level | Post Graduate
Mo, |
2 | Room Type Classroom | Room ID/ Name | - =
| Area of Room in Sqm 70.07 B S Building Name Jusinass School
' B'-'""—""ﬂ."'.-!!'!'?.‘%r 1 . .. | Readiness of Flooring
Readiness of Wall and Ready Readiness of
Painting . Electrification and
L & i Lighting.
Readiness of | Ready Air Conditioning Avallable
| turnitureffixtures L N W .
Sr. Programme | MANAGEMENT | Level Post Graduate
N, | \ |
"3 | Room Type . Classroom ] | Room ID/ Name LBs2 —
Area of Roomin Sqm | 70.07 Building Name Lotus Business School
BulldingNumber |1 | Readiness of Flooring | Ready
Readiness of Wall and Ready Readiness of Ready
Painling b Electrification and
[ i | Lighting L !
Readiness of Ready Air Condllinning Not Availabla |
| furniture/fixtures = ! .
| Sr. Programme MANAGEMENT Level Fost Graduate
| Ne: ) |
.4 | Room ﬁrpe | Laboratory Fmom DY Name | LBS28
Area of Room in Sqm 19.8 | Building Name | Lotus Business School
_Building Number | 1 I Readiness of Flooring | Ready
Readiness of Wall and | Ready Readiness of Ready
Painting | Electrification and
1 Lighting
Readiness of Ready | Air Conditioning
furniture/fixtures

Printed By : aic001638
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'gr. | Programme MANAGEMENT Level Post Graduate
No.
5 | Room Type Classroom _Ftnom ID/ Name | LBS31
Area of Room in Sgm | 70.07 Building Name | Lotus Business School
 Building | Number | 1 Readiness of Flooring Ready
Readiness of Wall and Ready Readiness of Ready
Painting Electrification and
| Lighting
Readiness of Ready Alr Conditioning Mot Available
furnitureffixtures —— o
Sr. Programme MANAGEMENT Level Post Graduate
No. | |
& Room Type | Classroom | Room 1D/ Name LBS32 & " 2@ N f
' Area of Room in Sqm 70.07 Building Name Lotus Business School |
 Building Number | Readiness of Flooring | Ready
Readiness of Wall and Ready Readiness of Heady
Painting Electrification and J
_Lighting .
Readiness of Ready Alr Conditioning Mot Available
furnitureffixtures S I
Sy, Programme MANAGEMENT Level Post Graduate
Mo,
7 |RoomType | Tutorial Room Room ID/ Name . | LBS3
| Area of Room in Sgqm 66 o Building | Name_ B Lotus Business schoal
| Building Numl:mr - 1 | Readiness of Flocring | Ready =1
Readiness of Wall and Ready Hendlness of | Ready
Painting Electrification and _
I — | ) Lighting B
Readiness of Ready Air Conditianing Mat Available
furnitureffixtures af
Sr. Programme MANAGEMENT Level Post Graduate
Mao.
B | Aoom Type | Classroom | Room ID/ Name | LBSS =
_ Area of Room in Sqm 66 . . Bui ilding Name | Lotus Busingss School
. Building Number 1 _— __Hggi_n_g_s_s of Flooring Ready |
Readiness of Wall and Ready Readiness of Ready
Painting Electrification and
- Lighting
Readiness of Ready Air Conditioning Mot Available
furnitureffixtures S il
Sr. Programme 4 | MANAGEMENT Level Paost Graduate
! Mo. |
'8 | Room Type i Sarnmar Hall | Room ID/ Name LBSE
_Area of Room in Sqm__| 140.74 | Building Name Lotus Business School
' Building Number 1 ~ | Readiness of Flooring Ready
Readiness of Wall and | Ready Readiness of Ready
Painting ' T Electrification and
L. W OB W . | Lighting
Readiness of Ready Air Conditioning Availabla
: | furniture/fixtures : b=— - |
| INSTRUCTIONAL AREA — COMMON FACILITIES
['sr. Room Type:. Computer Center Room ID/ Name: | LBS4
| Mo, | {
1 Area of Room in Sqm: | 174.45 | Readiness of Flooring: | Ready -
Readiness of Wall and Ready Readiness of Ready
Painting Electrification and
- Lighting
Readiness of Raady Air Conditioning | Available
| furnitureffixtures _
Bulld!ng Name Lotus Business Schml S EIuIEdIng Number.
Sr. Room Type Library&Reading Room Room ID/ Name:
No.
Page11 cf 17
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N Iﬁamﬁaﬁ

Readiness of Eour[ng )

| Ready

Heady

2 | Areaof Room in Sqm: | 103.62
Readiness of Walland | Ready Readiness of
Painting Electrification and
| Lighting
| Readiness of Ready Air Conditioning
| furniturefixiures W
Building Name __Lotus Bus:ness Suhml | Building Number:

e

Data not enterad by Institution

11

HOSTEL FACILITIES

COMPUTATIONAL FACILITIES

" PCsiLaptop exclusively available

| to students:

PCsILaptup available in
_Administrative Office:

Number of FGsJLn ptop in

Number of Legal Application

| software:

Mumber of A1 Size Color

| Printers:

Mumber of Open Source
_Software

60 | PCs/Laptop availablein | 4
| Library: |
7 PCs/Laptop avallable lo 16
. | Faculty Members: = N
20 Internet Bandwidth in a2
T | Mbps: !
10 Prinlers available to | &
| sludent: . . T T
0 Mumber of Legal Syslem 2
S sollware:
Data Not Available Mumber of Proprietary Data Mot Available

SDLAFI PAhﬁEL INSTALLATION DETAILS

|
Total land available 2023 No. of buildings with roaf | 2 |
_(Sqm): tops: = |
Land available for plaulng solar 400 Annual electricity 35000 |
photovoltaic panels (Sqm): consumption No. of units
T L - during 2018-19: '
Total approximate roof- top area | 550 - Average rate per unit paid | 10 [
available for placing solar during 2018-18 (Rs. / unit): |
| photovoltaic panel (Sqm): a o | — ! =
_ Renewable Energy Type " ... Remarks: | !
Whether a policy has been Yas Renewable Energy used al
._E'E’.F'Ptﬂd to use only LED lamps: e S N | present (if any):
OMBUDSMAN & ANTI-RAGGING !
ANTI-RAGGING |
S.No. | ~_ Particulars i Status
1 Constitution of Antl Hagglng Committee {wili be set HUIDI'HEI“CH“]I' after adding Anti- | Yes
| Ragging Commiltee details ): |
2. Constitution of Anti-Ragging Squad (will be set automatically after adding Anti- Yes
| Ragging Squad detalls) |
3. | AHidavit obtained from all Sludents: | Yes
4. | Affidavit obtained from parents of all the students: | Yes
5. | Affidavit obtained from students staying in Hostel: | No Hostel
B. | Affidavit obtained from parents of students staying in Hostel: Mo Haostel
i Appointment of Counselors: | Yos
ANTI-RAGGING COMMITTEE DETAILS
Sr. Committee Type: . Anti-Ragging Appointment Order LBS/Adm/2016/032
No. Commitice Reference Number:
1 | Date of Appointment: 7022018 Name of the Committee | Rajesh Gade
Member: |
Profession: Teaching Address: | Ravet Puna
Associated With: I;‘J:mh;} ?usmess Mobile Number: a5a7440527
| Emall Address: | rajeshg@lotuscentre.ac.in o S
Sr. | Committee Type: Anti-Ragging Appointment Order LES/ADmM/2013/041
Mo. Committee Reference Number:
2 ' Date of Appointment: | 0a/20/2013 Name of the Commit

Printed By : aic001838
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| Profession:
Associated With:

| Email Address:
Sr. Committee Type:

No.
3 Date of Appointment:
| Profession:
Associated With:

Email Address:
Sr. Committee Type:

Mo.
4 Date of Appointment:
Profession:
| Associated With:
| Email Address:
Sr. Committee Type:
Mo.

5 Date of Appointment:
Profession:
Associated With:

_ Email Address;
Sr. Committee Type:
Mo.

] Date of Appointment:
Profession:
Associated With:

| Email Address:
Sr. Committee Type:
MNo. :
7 Date of Appointment:
| Profession: B i
Associated With:
| Emall Address:
sr. Programme
MNo.

1 Number of Volumes
Number of Journals published
at Abroad
Mumber of eBook Volumes-PG
Mumber of eBook Titles-UG

Number of eBook Titles-

Printed By : aic00 1638

Teaching
Lotus Business
School

| Address:
Mobile Mumber:

| fnénishap@lmu&cenlm.&c.in

Anli-Hagging Squad Appointment Order

Reference Number:

07/02/2018 | Name of the Committee
| | Member:
Teaching | Address:

Lotus Business

Mobile Number:

| School

pranitaa @ loluscentre.ac.in

| Anti-Ragging " Appointment Order
Committee Reference Number:
| 09/01/2015 | Name of the Committee
| | Member:
Teaching Address:

Lotus Business

| Mohile Number:

| School !
csb @ lotuscentre.ac.in
.ﬁ.ntlaHggging T Appointment Order
Committes Reference Number:
09/18/2014 ' Name of the Committee
. ~ Member: >
Teaching Address:

Lotus Businass

| Mobile Number:

| s-uiishwmmuscentre.ac::n_ j B
Anii-Ragging I Appointment Order
Commitiee Reference Number:

| o7/18/2012 | Name of the Committee

| =Y Member:
Mon-Teaching Address:

| Lotus Business -

' Mobile Number:

| School

' Anti-Aagging Squad

| Lotus Business

suniip € iot us«i:'e'ntre,.'ac.'irf e ]
Appointment Order
Reference Number:

07/02/2018 ' Name of the Committee
| Member:
Teaching . Address:

Mobile Number:

| School

pushkamik @lotuscentre.ac.in

LIBRARY & FACILITIES
LIBRARY BOOKS

MANAGEMENT Number of Tiles

5558 Number of Journals
| published in India

i Number of eBook

| | Volumes-UG

2750 MNumber af eBook

_ Volumes-Diploma
Mumber of eBook Titles-

PG

| C-2,Gokuldham Vishal Nagar,

2881304592

LES/Adm/2018/031

Franita Arbat

| Ravet Pune

B0B7111873

| LBS/Adm2012/17

[ Chanudaha Eicldhahlgar

| Flat Mo. G-302 Eisha Foal Print

Society Opp, Indira Internaticnal
School, Bangalore-Mumbal
Highway Wakad, Puna-411033,
96737391

LBS /Adm/2014/30

Hbr. Saliih"-’-.férpade

| Flat No-02, Emerald

Palace,Pimpla Gurav

. Aoad,Pimple Saudagar Pune-27

9422711641

LBS/Adm/2012/17

| Sunil Prajapati

| "B, No 59, Om Colony, Shiv Nagr,

Bijall Nagar Chinchwad, Pune-33

| OEB1042965

LES/ADm/2016/032

| Pushkami Khade

702, Imperium Balewad| Pune
B30B44GE5E '

1275

610
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Diploma

Mational Academic

Printed By : alc0d16358

Sr. No. | Working hours from lo
1 Current Annual Budget Rs.
Reading Room Seating Capacity
Name of E Journal Subscription
available
| Number of Multimedia PCs
_ Particulars Status
Potable Waler Supply Yos
Barrier free Environment  Yes
| General Insurance Yas
Post & Banking/ATM Mo
Staff Quarters " No
Electrical Grid Power Yes
Supply Connection
Rain Water Harvesting Yas
First Aid Yos
Sports Facilities " Yes
Establishment of " Yes
Commitlee For SC/ST
Implementation of s
examination reforms
Institution-Industry Cell  Yes
Intellectual Property of No
Right Cell . N
Implementing Food Yes
Salety and
Standard Acl,2006in the
Institution
Participaticn in the Yes
Mational Institutional
Ranking Framework
(MIRF)
Frovision lo watch Yes
MOOCS Courses through
Swayam
Offering of Skill | No
Development Courses
Approved by the Council
Compliance of the | Yes

LIBRARY FACILITIES

10 AM to 8 PM

| 200000

| 75
| HTTP/AWWW.JGAT |

EPLUS. COMUJGAT

| EADMIN

10

| Reprographic Facil

Bar Code or RF Tab Book Mo

. handling

Library Networking

Library Management

Software

' Total Library Area i

OTHER FACILITIES |

Particulars

' Backup Electric
. Supply .
Institution Web Site

All Weather
Approach

| {(Motorized Road)

Projectors in
Classrooms

Public
Announcement

| Syslem

Telecom & FAX

| ERP Software

' Sewage Disposal

System

| Innovation

Cell/Club

| Vehicle Parking

Auditorium

" Media Cell

"I'mpmrnl:ntatinn of
| Startup Policy

Applied for
Membership of
Mational Digital
Library
Establishment of
Online Grievance
Rederssal
Mechanism
Implementation of
the schemes
announced by
Government of
India
Implementation of
mandatory
internship policy
for Students

' Implementation of
| Unnat Bharat

| Yes

| Yos

[ Yes
| Yes

| Yes

| No

[Yes

Status

Yes

| Yes

Mo

Yoz

Yes

ity | Yes
: Yes
Yas
n Sgm 103.6
| Particulars
CCTV Security

Insurance for

Students

' Fire and Salety

Certificate

Medical &
Counselling

Group Insurance

for Employees

' Safety Provisions
| Transport Facility

~ Appointment of

Student Counselor

| Participation in the

Mational Innovation
Ranking

| Establishment of

Anti Ragging
Committee
Implementation of
teacher training

| policy

[ Yes

Al least 5 MolUs

| with Industries

[ Yes

Internal Guality

| Assurance Cell

| Yes

Group Accident
Policy lo be
provided by

| Employees

Yes

General Notice
Board and
Departmental

| Notice Board

[ Yes

Yas

| Systems

Establishment of
Internal Complaint

Committee (ICC)

Commillee

| Installation of

Grid Connected
Solar
Rooftops/Power

_ Stalus

| Yas

Yes
Yos

| Yes

Yas

| Yeas

| Yes

| Yes

Yas

' Yes

Yes

" Yas

Yas

Yas

Yas

Yas

Mo
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Depository (MNAD) as per
MHRD Directives

Abhiyan/ Saansad
Adarsh Gram
Yojana (SAGY)

Transactions
as per MHRD
Directives

Whether the Institution [ Yes Fabrication Facllity | No In the classrooms Yas
has implemented Safety Laboratory avallable, at least
and Security measures in (FABLAB) OME shall be a
the Campus? Tinkering smart Classroom
Laboratory/ per Department
Innovation
| Laboratory
Whether your Institution No Efforts to Mo
has introduced online encourage Final
Aadhar linked Blometric Year students to
attendance for reqular appear for GATE
facully members? Examination
OTHER FACILITIES Il
Sr. No. | Particulars Stalus
1 Coples of AICTE Approvals (LOA and EOA of subsequent years) obtained since Inception ol ¥Yas
) Institution 1l date shall be placed in the Website of the Institution
2 Display Board within the premises as well as in the Website of the Institution Indicating the Yos
= Feedback Facility of Students and Faculty Members Available in the AICTE Web Portal :
3 Establishment of Grievance Redressal Committee in the Institution and Appointment of Yes
3 OMBUDSMAN by the University
4 Display of Course(s) and "Approved Intake" in the Institulion at the entrance of the Institution. Yes
> | Course(s) taken through duly recognized MOOCs shall be used as Supplementary Course(s)
5 Availability of quality sanitary napkins through sanitary napkin vending machines and ensuring | Mo
B safe and environment friendly disposal of used sanilary napkin |
6 Display of information submitted to AICTE (including the accreditation status and Board of Yes
i Governors) along with mandatory disclosures in the Web site of the Institution
OTHER FACILITIES Il
Sr. No, Particulars | Status
1. | Whether mandatory disclosure is uploaded in Instilution's website? Yas
2 Whether the Institution fellewing ICAI {Institute of Chartered Accountants of India) Accounting A
: Formats? _
3 Fees to be charged, Reservation policy, Admission policy and Document retention policy are Yas
! _duly approved by State Govt?
4 Fees to be charged, Reservation policy, Admission policy and Decument retention policy are Yos
) duly approved by Affiliating University? _
Fees to be charged, Reservation policy, Admission policy and Document retention policy are Yem
uploaded in Institution's Website?
6. . Courses/Approved Intake displayed at the entrance of the Institution? Yas
7. | Is the Cafeleria shared among other institution? Mo
8. _ Is Library and Reading Room shared among other institution? | No
9. Is the Computer Centre shared among other institution? Mo
10. Whether Institution is operating from Permanent Site/Temporary Site? Parmanent Site
EANI{ DETAILS INCOME & EKF"ENDITUFIE
BANK DETAILS
Bank Name: AXIS BANK Bank IFSC: UTIBODC01 03
Bank Account: 909010036836133
Do You wish to change Bank Name? ; Mo
INCOME & EXPENDITURE DETAILS
INCOME
Income from Central 4] Income from State 4]
Govi: | Government:
Income from Student 23811971 Income from Donations: 0
Fees: ! ! !
Income from UGC: |0 Income from Other Bodies: | 0 LYY
Total Income: ]
EXPENDITURE

Page 16 af 17
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. Salary Teaching Staff:
 Library:
Building Maintenance:
Total Expenditure:

Printed By : alc0d1638

15378391
301340

305684

2E154572

: Salary Non-Teaching Statf: | 1402858

Equipment:
Other Expenditure:

| 943387
10422012

swami Sevabnavi Sanstha's
Lotus Business Schoor

opyne - 411032
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DECLARATION
BY THE PRINCIPAL/DIRECTOR/REGISTRAR OF THE INSTITUTION DEPARTMENT

I, as the Head of the Institution, hereby declare that:

a) | have carefully gone through the AICTE Regulations 2020, published in the Gazette of india Extracrdinary Part lll, Section- 4 dated 04th
February, 2020, also all provisions mentioned in the Approval Process Hand Book 2020-21.

b) I am fully aware of the data uploaded by me in respect of my Institution on the web portal.

¢) | am aware that there is no provision for correction of data, alteration of data, subsequent editing and appeal etc. for the online application
once uploaded on the web portal.

d) | am also aware that application for seeking Extension of Approval(EQA), Increase/Reduction of Intake, Addition of new courses, Change of
site, Closure of course, Supernumerary Seats under PIOFFN/Gull quota Approval status/OCI, NRI, Change of name, and Conversion of
women Institution into Co-ed Institution and vice versa (as applicable), shall be processed as per relovant provisions enumaerated in the
Approval Process Hand Book 2020-21.

a) | am aware of tha Deficlencles (if any) pointed out In the Report generated onling, based on the factual data uploaded by my Institutlon on
the portal.

f) | am also aware that University Is eligible for grant olExtension of Approval to the Existing Institution, Extended EoA(if Applicable as per

APH 2020-21)Increase in Intake/ Additional Course(s),only on fulfillment of prescribed norms & requirements as mentioned in the Approval
Process Hand Book 2020-21.

Signature of Director/Registrar/ Principal
MName :

Seal/Stamp of the University /institution Department

Paga 17 of 17
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All India Council for Technical Education
(A Statutory body under Ministry of HRD, Govt af India)

Melson Mandela Marg, Vasant Kunj, New Delhi-1 10070 Website: www aicte-india.ong

APPROVAL PROCESS 2020-21
Extension of Approval (EoA)

F.Mo. Wosterm/1-701 42898042020/ EQA

To,

The Secredary,

Tech. & Higher Education Deptt,
Govt, of Maharashla, Mantralaya,
Annexe Building, Mumbai-400032

Sub: Extension of Approval for the Academic Year 2020-21

Rat: Apptication of the Institution for Extension of Appraval for the Academic Year 2020-21

SirfMadam,

I terms of the provislons under the All India Council for Technical Education
notified by the Council vide notification number F.No. AB/AICTE/REG!2020 datod 4™ F

conditions prescribed by the Council from lime o time, | am directed to convey the approval o

Permanent d

Date: 0F-Jun-2020

(Grant ol Approvals for Technical Institutions) Regulations 2020
ebruary 2020 and norms standards, procedures and

'i 1-460708771

Application Id

17014200804

MName of the Institute

LOTUS BUSINESS SCHOOL

I MName of the Sociely/Trust

SWAMI SEVABHAY| SANSTHA

5.NO, 52/53, JAMBHE ROAD,

PUMAVALE, CHINCHWAD, NEAR

SWAMI SEVABHAVI SANSTHA;

Institute Address SAl PETROL PUMP, PUNE 411033, | Soclety/Trust Address DEOLGAONRAJA,
PUNAVALE; PUNE, PUNE, JALNAJALNAPUNE, 431203
Maharashira, 411033
Institute Typa Private-Soll Financing Region Westemn
To conduct following Courses with the Intake ind|cated below for the Academic Year 2020-21
— . = T PIOJFN
o i Lo AHiliating Body Inlake Intake  NRI Gulf quotal
‘Program Level Course (University | Approved | Approved  Approval ocy
E B i i  [Body) for 2018-20  for2020-21  Status Approval
i - = Status |
POST University of Pune, | '
nversi une,
MANAGEMENT GRADUATE LMEA it 120 1B0 N& HA
| |
al r -
‘SN . 5 STap
25 rogram Level Course (Specialization) Intake Approved 2020-21

Application Me:1-7014293004

Mota: This s a Computer genérated Raport. Mo sigrature is regui

Printed By ; aicD01638

Paga1od 3
r Printed On}12 Jung 2020

Swami Sevabnavi Sanstha's
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Dune - 431 032




-

1% MANAGEMENTAT/ ITES UMNDER GRADUATE Printing And Packing Technology 30
= _1 .
|
2. MANAGEMENTAT! ITES UMDER GRADUATE Travel And Tourism 30
3. MANAGEMENT/IT/ ITES DIPLOMA Travel And Tourism a0
4, MANAGEMENTAT/ITES DIPLOMA Soltware Development 30

Important General Conditions for Vocational Courses:
1. It is mandatory 1o comply with all the provisions as given in APH 2020-21 (Chapter VI} and alse in ihe ‘Guidelines tor Institutes |
Applying for Running Vecational Courses’ uploaded al www.alcte-india. era‘educalionfvocationpl-education

2. The Institute will ensure that the minimum batch size of 10 students shall be maintained for each course.

4. The courses must be conducted as per the guidelines issued under SAMVAY (Skill Assessment Matnx for vertical advancement of
Youth), Training under these courses must be sligned with the outcome at each level as prescribed under Mational Skill
Qualification Framewark (NSQF).

It is mandatory to comply with all the essential requirements as given in APH 2020-21 (Appendix 6)

Important Instructions

| 1, The Sate Govemment! UT/ Direclorate of Technical Education/ Directorate of Medical Education shall ensure that 10% ol reservalion
for Economically Weaker Section (EWS) as per the reservation policy for admission, operaticnal trem the Academic year 2020-21 s
implemented without alfecting the reservation percentages of SC/ ST/ OBGY General. However, this would nof be applicable in the
case of Minorily Institulions referred to the Clause (1) of Adicle 30 of Conslitutien of India. Such Institution shall be permitted to
increase in annual permitted strength over a maximum perod of two years beginning with tho Academéc Year 2020-21

2. The Institution offering courses eartier in the Regular Shift, First Shift, Second ShittPan Time now amalgamated as total intake shall
have to fulfil alt facilities such as Infrastiructure, Facultly and other requirements as per the noms specified in the Approval Process
Handbook 2020-21 for the Total Approved Intake, Furiher, the Institutions Deemed to be Universities! Institutions having Accreditation/
Autonomy status shall have to mainiain the Facully: Student ratio a8 specified [n the Approval Process Handbook. All such Institutions!
Universities shall have 1o croate the necessary Faculty, Infrastructure and other facilitios WITHIN 2 YEARS to fullil the norms based on
the Affidavit submittesd 1o AICTE.

3. Incase of any diferences in content in this Computer generalad Extension of Approval Letter, tha contentinformation as approved by
the Executive Council / General Council a5 available on the record of AIGTE shall ba linal and binding.

4. Sirct compllance of Antl-Ragging Regulation; - Approval |s subjec! fo stricl compliance of provisions made In AICTE Regulation
potilied vide F. Mo, 3730egal AICTE 2009 dated July 1, 2009 for Prevention-and Prohibition of Ragging in Technical instiutions. In
case Institution falls to take adequate steps to Proven! Ragging or 1ails 1o act In accordance with AICTE Regulation or fails to punish
perpetrators or incidents of Ragging, It will be liable to take any action as defined under clause 9(4) of the said Regulation.

Prof.Rajive Kumar
Member Secretary, AICTE

Copy toe
1.  The Director Of Technical Education®*, Maharashira

2 The Registrar*®,
University Of Pune, Pune

swami sevabnavi sanstha’s

—— | otus Business Sthoo’
Apne A1 naz

Application Mo:1-7014 ALL INDIA COUNCIL FOR TECHNICAL EDUCATION = i

MNote: This is a Computer generaled Raport. No signalura is requined,
Printid By | lcO01638 Latter Printed Onc12 Jung 2020



((

3.  The Principal / Direclor,
LOTUS BUSINESS SCHOOL

5.Np. 52/53, Jambhe Road, Punavale, Chinchwad, Near Sal Peirol Pump, Puna 411033,

Punavale; Fune, Puna,
Maharashtra, 411033

4.  The Secretary / Chairman,
SWAMI SEVABHAVI SANSTHA; DECLGAONRAJA, JALNA
JALMNA PUNE
431203

5. The Regional Officer,
All India Council lor Technical Education
Industrial Assurance Bullding
2nd Floor, Nariman Road
Murribai - 400 020, Maharashtra

6.  Guard File{AICTE)

Molg: Validity of the Course details may be verified at httpu/wwew aicte-india.org/

** Individual Approval lttr copy will not be communicated through PostEmail. However, consalida
afficinl Emall Address to the concerned Autharities mentionad above

Application Mo, 1-70142B0E0 ALL INDIA COUMNCIL FOR TECHMICAL
Mot This is a Computar generatied Report. Mo signaturs i sequited
Printed By : aicii163a

ted list of Approved Instituions bulk) will be shared thraugh
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Inngvating Business Leadership

" Human Resource Manua

Lotus Business School

Address
S.No. 52/53, Jhambe Road,Pune Mumbai Expressway,
@ Punawale — 411033,Pune, Maharashtra, India
Email: admissions@lotuscentre.ac.in
Website: www.lotuscentre.ac.in

\
Swami Sevabnavi Sanstha’s
Lotus Business Schoor

Pune - 411032
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Lotus Business School

To provide an ecosystem that nurtures and enhances managerial competencies
i through value-based education.

e To nurture creativity and encourage leadership among students by providing
world-class infrastructure, industry-academia interface, along with proficient

human capital.

e To develop leadership in the competitive business environment through
excellence and innovative management education.

e To inculcate values among students towards work ethics and corporate and
social responsibilities.

—
\ il

ITBC
Swaml navi Sanstha's
Lotus Business Schoai
Pune - 411 032




Lotus Business School

* Quality Education

= Research Culture

* [nnovation and Creativity

= Ethics and Accountability

» Social Commitment and Equity
» Empowerment of Individuals

= Holistic Development

i 1
Swaml Sevabnavi Sansth='
Lotus Business Schoo
Pune - 1171 033




Lotus Business School

About Institute

Lotus Business School is an Institute that has been created with a vision of
imparting quality management education and creating world-class leaders. Lotus
Business School encourages the students to challenge the very basic concepts of
management and leadership. The Lotus core team comprises individuals who are
the alumni of 1IMs, JBIMS, Symbiosis, etc., and other ex-corporate employees
from renowned organizations.

In today’s world where the industry and corporate life have become highly
demanding and dynamic, it is imperative that the future leaders are innovative and
do not take things for granted. Therefore, the challenge is to be innovative and be a
maverick. The same is the essence of the Lotus Pedagogy, formed by a group of
renowned industrialists and academicians.

Swaml
Lotus Business Schooi

Pune - 411 033




QIS

Lotus Business School

Governing Body

Swami Sevabhavi Sanstha

Sr. No. Name | Role
1 | Mr. Rameshbhai Chotabhai Patel Chairman
2 Mr. Bhaveshbhai Rameshbhai Patel Vice Chairman
3 Mr. Makarand Dwarkanath Deshpande Secretary
4 | Mr. Nirajkumar Mahendrakumar Patel Joint Secretary
5 | Mr. Jasmitsingh kuldipsingh Chhabda Treasurer
6 Mr. Rameshwar Radhakisan Mundada , Member
7 Mr. Ramprasad Badrinarayan Dhoot Member

Swaml Sevabnavi Sansthay
o, = e g Lotus B“'\"‘-_‘).\ SriAn
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1.Recruitment Policy

RECRUITMENT
ELIGIBILITY CRITERION:

With reference to AICTE Regulations on minimum qualifications for appointment of Teachers
and other Academic Staff. (05th March 2010)

For Faculty members: Faculty Members are recruited based on the qualifications prescribed by
AICTE and Savitribai phule Pune University, Pune for various cadres. At present the following

criteria is being followed, as per Notification No. F.NO. 37-3/Legal/201 0 dated 05/03/2010

a) Faculty of Management
| Sr. Cader Qualification Experience
No.

Asstt. Professor

First Class or equivalent in
Masters Degree in Business
Administration or equivalent
and 2 years relevant
Experience is desirable

Associate Professor | Qualification as above thatis | Minimum of 5 years
for the post of Assistant experience in teaching /
Professor, as applicable and research / industry of which 2
PhD or equivalent, in years post PhD experience is
appropriate discipline Post desirable. In case of
PhD publications and guiding | Architecture, Professional
PhD student is highly Practice of 5 years as certified
desirable. by the Council of Architecture
shall also be considered valid.
Professor Qualifications as above that is | Minimum of 10 years teaching

for the post of Associate
Professor, applicable Post PhD
publications and guiding PhD
students is highly desirable

/ research / industrial
experience of which at least 5
years should be at the level of
Associate Professor.

or Minimum of 13 years
experience in teaching and/ or
Research and/or Industry. In
case of research experience,
good academic record and
books / research paper
publications / IPR / patents

. record shall be required as
deemed fit by the expert
members of the Selection
committee. If the experience in
industry is considered, the
same shall be at managerial

level equivalent to Associate




Professor with active
participation record in devising
/ designing, planning,
executing, analyzing, quality
control, innovating, training,
technical books / research
paper publications / IPR /
patents, etc. as deemed fit by
the expert members of the
Selection committee. In case of
Architecture, Professional
Practice of 10 years as certified
by the Council of Architecture
shall also be considered valid.

Principal / Director

Qualifications as above that is
for the post of Professor, as
applicable Post PhD
publications and guiding PhD
students is highly desirable

Minimum of 10 years
experience in teaching /
Research / Industry out of
which at [east 3 years shall be
at the level of Professor. or
Minimum of 13 years
experience in teaching and/ or
Research and/or Industry. In
case of research experience,
good academic record and
books / research paper
publications / IPR / patents
record shall be required as
deemed fit by the expert
members of the Selection
committee. If the experience in
industry is considered, the
same shall be at managerial
level equivalent to Professor
level with active participation
record in devising / designing,
developing, planning,
executing, analyzing, quality
control, innovating, training,
technical books / research
paper publications / IPR /
patents, etc. as deemed fit by
the expert members of the
Selection committee. Flair for
Management and Leadership is
essential. In case of
Architecture, Professional

L Practice of 10 years as certified
by the Council of Architecture

shall also be considered valid.




1. Equivalence for PhD is based on publication of 5 International Journal papers, each Journal
having a cumulative impact index of not less than 2.0, with incumbent as the main author and all
5 publications being in the authors’ area of specialization.

2. PhD shall be from a recognized University.

3. For an incumbent Assistant Professor, experience at the level of Assistant Professor will be
considered equivalent to experience at the level of Associate Professor, provided the incumbent
Assistant Professor has acquired or acquires Ph. D Degree in the relevant discipline.

4. Experience at Diploma Institutions is also considered equivalent to experience in degree level
Institutions at appropriate level and as applicable. However, qualifications as above shall be
mandatory.

5. If a class/ division is not awarded, minimum of 60% marks in aggregate shall be considered
equivalent to first class/ division. If a Grade Point System is adopted the CGPA will be

converted into equivalent marks as below

Grade Point Equivalent Percentage ]
6.25 55%
6.75 60%

7.25 65%
7.75 [ 70%
8.25 ! 75%

b) Staff/Non-Teaching: The eligibility criteria for various posts of staff are given

below.
' Sr. No. | Cadre Qualification Experience
1 Master’s degree in Library science /
| Information science/Documentation of
and equivalent professional degree
with at least 55% marks or its
equivalent CGPA and consistently
LIBRARIAN good academic record.
Qualifying in the national-level test
conducted for the purpose by the UGC
or any other agency approved by the
UGC or who are or have been
awarded Ph.D. Degree
2 Post Graduate Degree of a Statutory At list 5 years
University with 55% marks or B experience
ADMINISTRATIVE | Grade as per UGC norms in academic
OFFICER Institution or
/REGISTRAR equivalent post in
a Qgﬁ‘“/am@l{mic
(\ administration
3 SUPERINTENDENT A Bachelor's Degree or equivaent 3 years of experience
4 Master degree in Commerce or
ACCOUNTANT equivalent




A Bachelor's Degree or equivalent

3 years service

Typewriting English & Marathi at category
SENIOR CLERK higher grade, knowledge of computer | of Jr. Clerk

operation- MS Office

A Bachelor's Degree or equivalent

Typewriting English & Marathi at
JUNIOR CLERK higher grade, knowledge of computer

operation- MS Office

[ 0th Standard, and should posses 1 or 2 Years
DRIVER professional driving license experience

as Driver is desirable |

PEON 10th Standard Able to ride a bicycle in

respect of male members

HOUSE KEEPING
ASSISTANT

No formal education is required




2. Mode Of Selection

a) Selection Procedure Faculty Members
The procedure as specified by AICTE in their regulation dated 05th March, 20 10 is

followed-

Direct Recruitment to all Cadres is based strictly on merit. Selection is done by duly
Constituted Committees. The following procedure is adopted in selection of faculty members.
|. Savitribai Phule Pune University approval for filling the post such as workload, Advt., Roster
is obtained.

2. Advertisement in leading Newspapers at Regional and National Level.

3. Scrutiny of applications received till the last date mentioned in the advertisement.

4. Selection committee is constituted by the Savitribai Phule Pune University, Pune.

5. Fixing of schedule for conduct of interview.

6. Intimation to candidates about the date and time of interview.

7. Reporting of candidate and verification of certificates.

8. Process of interview.
9. Submission of recommendation report to university for consideration and approval.

10. Issue offer of Appointment to the selected candidate.

11. Inclusion of the candidate in regular muster roll.

12. Submission of report on “Change in Staff” for university approval. On receipt of
approval, regularization of appointment.

b) Selection Procedure -Non-Teaching Staff

Direct recruitment to all cadres, strictly based on merit, is done by a duly constituted committee
comprising following members. The selection committee shall take decision to wave the
qualification / experience criteria, in case of deserving candidates for appreciate Non-teaching
post.

(a) Chairman

(b) Jt. Secretary

(¢) Principal

(d) Respective Head of Department

(e) Registrar

The following procedure adopted for selection of supporting staff-

. Advertisement in leading Newspapers.
. Scrutiny of applications received till the last date mentioned in the adverti
. Fixing of schedule for conduct of interview.

. Intimation to candidates about the date and time of interview.
. Reporting of candidate and verification of certificates.

. Process of interview.

. Issue offer of Appointment to the selected candidate.

. Inclusion of the candidate in regular muster roll, on receipt of regula
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a) SERVICE CONDITIONS INCLUDING PROMOTION POLICY

1. A person shall be deemed to have been appointed to the service when his appointment is made
to a post in accordance with the existing AICTE norms (but it shall not include staff appointed
on deputation or contract or temporary/ad-hoc).

11. Every appointee shall be subject to the conditions that he/ she is certified as in sound mental
health and physically fit for service by a Medical authority as specified from time to time.

I11. The pay of Teaching Staff shall be as fixed by the Selection Committee in accordance with
the following scale of pay prescribed by AICTE.

Assistant Professor 15600-39100 AGP 6000, 7000 & 8000
Associate Professor 37400- 67000 AGP 9000
Professor 37400-67000 AGP 10000

IV. The pay of Non-Teaching Staff shall be as fixed by the Selection Committee in accordance
with the following scale of pay prescribed by Government.

Sr. No. Designation Pay Band AGP
1 Registrar 9300-34800 4400
2 Superintendent 9300-34800 4300
3 Accountant 9300-34800 4300
4 | Head Clerk/Assistant 9300-34800 | 4200

| Superintendent / Asstt. Accountant
5 | Library Assistant/Assistant 5200-20200 2800
Librarian
6 ' Senior Clerk 5200-20200 2400
7 ' Junior Clerk/ Store Clerk/Library 5200-20200 1900
| Clerk/ Typist
8 Peon/Hamal - 4440-7440 | 1300

V. The seniority of an Employee in any Grade shall, unless he/she has been reduced to lower
rank on punishment, leave on LWP, be determined by the date of his/her first appointment on
probation.

VI. The appointing authority shall, at the time of appointing two or more persons simultancously
to a Grade, fix the Seniority for them with reference to the rank fixed by Sejection Commmee at
the time of appointment, irrespective of date of joining.

VII. All appointments in the academic services shall be made by/' dmp\etmon by an
advertisement and selection where in all the in service personnel x hﬁp/s;gss e‘g\almcauon
prescribed shall also be permitted to apply. The Managemeni{ { hg\&y,g malqe ad-hoc
appointments in Specific cases or recruit by deputation. \ ‘?; \ S




VIII. Save as otherwise provided every employee of the College shall be appointed under a
written contract and the conditions of service relating to them shall as far as possible be uniform
except in respect of salaries payable to them. The contract shall be lodged with Principal and
copy thereof shall be furnished to employee concerned.

IX. No application of the employee, seeking employment elsewhere, shall be forwarded during
the probation period.

b) Probation policy :

i. Initially the appointment of the selected candidate will temporary, for a period of six month,
after which the performance of the appointee will be reviewed to regularize the appointment. The
service conditions of the incumbent will be governed by the rules and regulations of the College
issued from time to time.

ii. Except in the case of appointment in tenure or on contract basis or on deputation all
appointments to the posts shall ordinarily be made on probation for period of six month and the
period of probation can be extended by management in case of non-satisfactory performance.

iil. If any candidate is appointed on purely temporary basis in vacancy, has no right to claim a
permanent post. However, such candidates may also apply for permanent post through the
regular procedure.

iv. If a person, having been appointed temporarily to post is subsequently appointed regularly;
he/she shall commence probation from the date of regular appointment.

v. Any candidate appointed on temporary/ad-hoc basis, his/her services can be terminated
without any notice and without giving any reason.

¢) Increment Policy:

i Increments will be sanctioned only on satisfactory report of performance of the Employee. An
increment may be withheld to an employee if the conduct has not been good or his work has not
been satisfactory. The authority ordering such withholding of increment shall state the period for
which it is to be withheld and whether with-holding of increment shall have the effect for
postponing the future increments also.

ii. In all cases, the increment is sanctioned by the Head of the institution based on Appraisal
report of the employee.

d) Retirement Policy:

i. An employee of the College shall be retired on Superannuation when he/she attaining 60 years
in case of Teaching employees, & 58 Years in case of Non-Teaching employees. Provided that

the age of 60 years for reasons of inefficiency, ill health and the
ii. However, this rule does not apply to those who are appoin act basis for whom such
a decision will be taken by the management.

e¢) Code of Conduct: Staff

i. An employee of the College shall devote his whole ti
not engage directly or indirectly in any trade or business



work, which is likely to interfere with proper discharge of his/her duties. This provision shall not
apply to the academic work like giving guest lectures, giving talk and any other work undertaken
with prior permission of the Principal.

ii. Every employee shall, at all times maintain absolute integrity and devotion to duty and shall
do nothing to harm the dignity and prestige of the College.

iii. No employee shall, except with the previous sanction of the principal, accept any
remunerative or honorary work not connected with the College.

iv. No Facutty/Staff-member of the College shall, engage himself/herself in private coaching for
remuneration.

v. Every employee shall ensure all possible steps for prevention of ragging in the premises of the
institute.

vi. No employee shall, while being on duty take part in politics which includes holding office,
elective or otherwise in any political party or contesting for election to the State Legislature or
the Parliament or take part in any other election as independent or on any party ticket.

vii. No employee shall take part in any act or movement, such as strike, incitement or any similar
activity in connection with any matter pertaining to his service or to any other matter, which
tends to bring the College to disrepute, nor shall he/she approach the media with his/her

grievance/s.

viii. An employee shall not, without the knowledge and approval of the Principal &
Management, have recourse to any organization/ authority, court or to the press for vindication

of his grievances.

ix. The Management in exercising the provision of these rules shall exercise the power, after
giving the employee concerned, an opportunity to explain his/her case.

x. No employee may absent himself/herself from duty without prior permission. In case of
emergency of proceeding on leave without prior permission, he/she must explain the

circumstances, which were beyond his/her control before rejoining duty.

xi. Every employee shall be at work punctually at timing fixed unless permitted otherwise by
his/her Superior.

xii. No employee shall after reporting himsel{/herself for work, absent himself/herself during
the period of work assigned to him.

The following acts of commission/omission shall be treated as misconduct.

o Failure to exercise efficient supervision on the subordinate staff,

e Insubordination or disobedience to any lawful Order of his/her Superior Officer.

e Gross negligence in teaching or any other duty assigned.

e Any act involving moral turpitude punishable under the phovj of the IPC

e Intemperate habits affecting the efficiency of the teac

e Failure on the part of an employee to give full and£0radth; rmation regarding his/her
previous history and record of service and violating any, d&ore(g\tions or instructions

given by his/her Superior Officer.

Joowss >~
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4. JOB RESPONSIBILITY OF FACULTY '

As per AICTE Pay Commission recommendations. The job responsibility of faculty consists of
the following components:

a) Academic

1. Class Room Instructions.

2. Laboratory Instructions.

3. Curriculum Development.

4. Development Learning Resources Material & Laboratory Development.

5. Student Assessment & Evaluation including examination work of University.

6. Participation in Co-curricular & Extra Curricular Activities.

7. Students™ guidance & Counseling & helping their ethical, moral, and overall character
development.

8. Keeping Abreast of new knowledge and skills, help generate new knowledge and help
dissemination of such knowledge through book’s publication, seminars etc.

9. Counting Education Activities.

10. Self development through upgrading qualification, experience and professional activities.

b) Research & Consultancy
1) Research & Development Activities and Research Guidance.
2) Industry sponsored Projects Provide Consultancy and Testing Service Promotion of industry

institution interaction and R&D.

¢) Administration

1) Academic and Administrative management of the Department/Institution.

2) Policy planning, monitoring & Evaluation and Promotional activities both at Departmental
and Institutional level.

3) Design and development of new programs.

4) Preparing project proposals for funding in areas of R & D work. Laboratory Development,
Modernizations, Expansion, etc.

5) Monitoring and Evaluation of Academic and research activities.

6) Participation in policy planning at the Regional/National level for development of technical
education.

7) Helping mobilization of resources for the institution.

8) Develop, update and maintain MIS.

9) Plan and implement Staff Development activities.

10) Conduct Performance Appraisal.

11) Maintain accountability.

d) Extension Services.

1) Interaction with Industry and Society.

2) Participation in Community Services.

3) Providing R&D Support and consultancy services to industry and oth

5) Promotion of entrepreneurship and job creation.
6) Dissemination of knowledge.
7) Providing technical support in areas of social relevance.



€) Mentoring Services
a) Interaction with Students & Parents.

b) Counseling to poor students to improve academics
¢) Guardianship.

f) Other: Any other relevant work assigned by the Head of the Institution.

g) Working hours of the college

The college™s working week consists of 36 working hours. This excludes lunch break. The

normal working hours of the College is from 9.00 a.m. to 4.30 p.m. with 1 hr break. The College
remains closed on First and Third Saturdays & Sundays.

h) Teaching days
The College shall have at least 180 full teaching day per year or 90 full teaching days per

semester. “Teaching Days” here shall mean actual class room/laboratory contacting teaching
days and do not include days of examination / tours/ sports etc.

i) Work load

Workload of a teacher should not be less than 40 hours per week, of which teaching contact
hours should be as follows.

Principal : 4 hours/week

Professor : 8 hours/week.

Associate Professor  : 12 hours/week.

Assistant Professor  : 16 to 18 hours/week.
These teaching contact hours includes minimum 4 to 6 hours theory load.




5. PERFORMANCE APPRAISAL OF EMPLOYEES

1) PERFORMANCE APPRAISAL SYSTEMS : Annual Staff Performance Appraisal Systems
have been introduced. The System consists of

a. Appraisal by Students
b. Appraisal by Head of Department

c. Appraisal by Peer group
d. The Academic Performance Index (API) system shall be implemented in due course

of time as per the guidelines of AICTE / UGC.

The weight age for various levels of appraisal will be as follows.
a) Appraisal by Students 50%

b. Appraisal by Head of Department 25%

c. Appraisal by peer group 25%

2) TRANSPARENCY
The Management, Principal will discuss results of the appraisal with each employee. Sustained

good performance will be a requirement for

a. Internal promotions.
b. Selection Grade Promotions.
c. Eligibility for Study Leave and other benefits.

d. Awards / Apparition

Results of the appraisal will find a place in the Personal file. Non performance will be suitably
dealt with.




Leave Policy

Date of Origination : ¢ { o1 Aps 2011

Authority: Ex . Didocdeh - Iotur Gaoup of Jntitidy

Policy No.: 01 /10 1.2

' Applicable to whom : Al GM[)'@‘jee S

Revision No.: ¢ /2444 JHR

Introduction to Leave Policy

This is one of the important HR policies prepared and maintained by LBS management. It

is updated periodically. The normal period fixed is one year.

Objectives

“Leave is provided to employces not only to comply with the statutory requirements, but
also as a measure for providing adequate rest and recreation to employees in order to
enable them to come back refreshed for their normal job. The Institute encourages all its

employees to avail at least onc planned vacation during the year.”

“A leave can be treated as a leave only if it has been sunctioned/granted by the employer.”

Types of Leave

Casual Leave: Casual leaves are leaves that can be availed anytime during the year, however
prior intimation is needed to be given 1o the employer if an employee needs to avail casual leave.
A leave can be treated as casual leave only if it has been sanctioned/granted by the employer.

Emergency leave: Emergency leave or Sick leaves are those leaves that are pravided to an

cmployee for any kind of sickness or family contingencies.
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Short Leave: | his leave 1s granted 1o the cmiplovees, wherein the employes can leave maximum
3 bours earlier or cone to office up to three hours lute, | his Tacility can be availed only ence ina
month with prior ( one working day) approval from the supervisor. Short [Leave cannot be
carricd forward, 1R should be notified about the same one orking day hours in advance.

Leave without Pay (LWP): Leave w ithout pay is prior permission accorded by the Director
Academic Head 1a the stall’ 1o be absent from the place of work to meet any personal need when
he “she does not have any leave credit to their Annual leave secount | sually 1o be availed by
new employees in case there is no leave balance.

5[1!:813! day Leave®: Special day leave is a leave that can be availed with prior permission in

¥ - - . . e :
da¥dhat is important 1o the employee like an emplovee’s marriage anniversary. One special day
leave can be availed in acalendar year. Special day leave

Maternity leave (ML): This is applicable only to women employees in the case of childbirth. A
[2-Week leave period is provided for o maximum of two live births. This is applicable for any
employee who has joined the organization.

Paternity leave® This shall be applicable 10 male employees for a period of five days tora

Maximum of two children. Although this leaves are provided at the discreation of management.
All supervisors are advised to approve this leaves,

Leave durino Probation

All employees on probation who hu ¢ completed 6 months can avail leave subject 1o a maximum
of 7 days 4 casual and 3 emergency leaves) for a period of next 6 months. As lone he is in
probation 7 days leave will be credited to him for every 6 months of service

Other “Leave” terms & Conditions

Leave eycle:
Leave evele shall start from first day of June to last day o May of the next calendar (Academic
year),

Leave Unils: o
Leave shall be caleulated so as to include any holidays including Sunday incase it falls between
the leave period, It can be availed for half a day also as required by the staff member *

Accumulation Limit:
Un-avanied leaves shall be allowed 1o cary torward 1o the nest vear subicet to an ewmilation
byt of masimiom ol 18 dd_\ i
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Encashment & set off against Notice Period:

Maximum of 30 days annual feave can cither be adjusted against notice period or encashed at the
time of exit from the services of the Institute. No encashment of accumulated annual Leave is
pernutted while in service. Only the basic pay shall be considered for encashment purpose. The
management will have sole discretion in deciding 10 accept set off against notice period.

Classifieation of Emplovees

“WNew Joiners: Any emiployee who has spent less than 6 months in the instie. No leaves shall
be provided to new joiners, Information Annes - |

Employees in probationary period after 6 Months of service. Any emplovee who completes
his 6 monihs of service but is not yet confirmed will avail leaves as per Annex-|

Confirmed Employces: The employees who are confirmed but have spent less than 2 years in
the institute. will avail leaves as per Annex - |

Vintage Employces: Confirmed Employees who have spent continuous 2 years or more of
eruployment with the organization will avail leaves as per Annex - |

—
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Annex -1
| TYPE OF
- EMPLOYEES |
ll‘..‘\\-'E:\‘

Casual Leave

I'-'r_n‘crgcnc__\_- T

Leave

Special Day | _ I
|Leave |

Maternity T _

Leave

Paternity
Leave

Annexure

New Jainer

NIl
NI
NIL

12 weeks

NIL

I'”‘.ﬂh?}. ee in
Probation
4 days
3 davs
NII
12 weeks

NI

Confirmed

I8 davs
6 davs
NIl
12 .‘\'t"t‘!\?i

NIL

Vintage

I8 days

6 days

i day
12 weeks

5 days
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Procedure to avail leave

Granting leave to an employee shall depend strietly on the exigencies of work and 1t
waotild be the discretion of the immediate superior of the employee 7 Director o grant
retuse. revoke or curtail leave of emplovees.

A leave can be treated as a leave onby 1161t has been duly sanctuoned/granted by the

authorized person / employer.

All leave requisitions for up to 2 days shall be requested 2 working days i advance from
immediate supervisor - Director

All leave requisition for 3 or more davs shall be submitted 1o the concerned immediate

superior ‘Direetor at least seven working days in advance

As a policy Lotus Business School discourages faculties from taking feaves during the
semester. Faculties are expected to take leaves during the semesler break

Faculties are required 1o get in touch with the Academic Head regarding the leave
requirement, who in wen will approve the leave only aficr consulting the Executive
Director.

In case of other employees (excluding faculty). who needs to avail leave he has 10 email
hiv immediate superior and send a CC to the Fxeeutive Director and the HR/ Admin
Coordinator. He should elearly write the reuson why he would like to avail leave ilso
should mention the duration of the leave and incase travelling outstation provide all
details including the place travelting to and the local no through which the institute could
getin touch with him “her (while he is outstation) betore travelling outstation so that in
case of any emergency the college could assist him in his time of need.

In case of a dire siuation the employee cannot request for the leave in advance he needs
to call his immediate superior / Executive Director and send an email requesting the
urgent leave that he requires. He shall send a SMS in a Very serious situglion: otherwise
he would have to follow the regular procedure. Also he could get his relatives or someone
close to him to call on his behalf

A continuous abseoee of duty tor a period of S days ormore withont the leave bemg

sanctioned shall be considered ns absconding.

‘-’—:-”-J---.__-_.Fm
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Lotus Business School

S.No. 52/53, Jhambe Road, Mumbai - Pune Expressway, Punawale, Pune, Maharashtra 411033
Website: www.lotuscentre.ac.in

ANNEXURE-2
Leave Policy

1July 2017

Introduction of the Policy:

This is one of the important policies prepared and maintained by Lotus Business School
management. It is updated periodically.

Objectives:

Leave is provided to employees not only to comply with the statutory requirement but, also as a
measure for providing adequate rest and recreation to employee in order to enable them to come
back refreshed for their normal job. The institute encourages employees to avail at least on
planned vacation during the year.

A leave can be treated as a leave only if it has been sanctioned / granted by the Director

Types of Leave:

1) Casual Leaves

a) All employees shall be entitling for 6 days casual leaves during the academic year.

b) An employee can apply casual leave in advance, and get it approved by the authorities.

¢) An ex-post-facto sanction for the casual leave shall be ordinarily obtained by the employee in
exceptional circumstances, in such cases employee should get sanction within two days after
joining the duty.

d) Employee can not apply casual leave for 3 continuous days

e) Holidays or weekly off days falling between the periods of sanctioned casual leave shall not
be counted as casual leave.

ot

Irecro,

f) The casual leave shall not be prefixed or suffixed to vacation \ I
special leave. .:3&5
Wam)|
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g) Employee has to avail all casual Jeaves within the academic year and balanced leaves will not
be carrying forward to next academic year

f) Four late marks will be considered as one day leave taken by the employee, unless employee
has obtained permission from Director.

g) Employee has to take permission from Director for early office leaving.

2) Paid Leave: Total 12 days paid leaves provided to the employees in a defined year, which can

be applicable after one year in the institute. Employee can avail the leaves during the year and
balance leaves are carrying forward to the next year.
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SEPARATION POLICY

' Date of Origination : o 1 f AP" 2012
Authority : £x. Diseclos - Jofur Group of futifufes |
(PolieyNo.: 63/ 5,445

| Applicable to whom : Al &mpf@g o il

‘Revision No.: 5 [2042 /4R

Introduction to Separation policy

This is one of the important HR policies prepared and maintained by LBS management. It
is updated periodically. The normal period fixed is one year.

Objective

The objective of separation policy is to educate all the sta (T, faculties and other employees
to whom this policy is applicable to, about the terms and conditions of their employment
and their separation.

Separation of Services can be on account of following reasons:

¢ Voluntary Resignation
*  Termination of service

In case of Conlinned employees, cither party can terminate the contract of service by giving one
month’s notice in writing or on payment of one month’s basic salary in lieu of such notice. The
management will have the final say in this matter. Management can either ¢hoose to aceept one
monthi's basic salary or ask the employee 1o serve the notice period. Management could also

relieve the employee by paying him one month's basic sulary

Puring notice period, employee shall not be eligible for any leave,

B\
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An employee leaving the services of the institute shall return all documents and property
belonging 1o the institute before last working day in order to obtain the “Relieving Letter” from
the institute

In case of gross misconduct by the emplovee. the institute has full discretionary powers to
terminate an employee without prior notice and without payment o any compensation as per the
terms of the mentioned in the appointment letter.

At the time of an employee leaving the organization an exit interview shall be held. The panel for
exit interviews shall be appointed by the director.

-

Sy

Termination of Service:
I'ermination of service is a conscious act on the part of the Institute and max be for the followimng
Reasons:

1y Consistent non-performance

2) Indiscipline

3) Abandonment of service

4) Breach of any clause provided in the appointment letter.

S) Expiry of a contract on employment for a specitic period

6) Any other reasonable reason that calls for termination

=2/
/‘r__,___,__—-.-—-—-

—

wt
Swam| Sevabnavi Sanstha‘s
Lotus Business Schoot
Pune - 411033




P

PROCEDURE FOR TERMINATION

1y For “consistent non performance’” o nobee woold be given to the employee providing
details vegarding the “areas of improvement™. the expectation of the employer and the
time frame within which he has to perform. incase there is still no tmprovement then
cither the emplovee will be given a final warning letter or he would be pul on a
“Pertormance Improvement Program™ (P1P), this would be for a period of 15 days. Incase
the employee stifl does not provide the minimum desired pertormance then be would be

terminated at the end of 13 days,
2) In the case of “Indiscipline” or “Breach of any clause provided in the appointment

letter™, such actions would qualify for immediate termination of the employee.

3) In the case of “expiry of a contract on employment for a specific period™. unless the
contact is renewed the employment would be automatically terminated wt the end of the

contractual period,

4) An employee will be deemed 1o have voluntarily “Abandoncd the services™ of the

[nstitute if.

~ The employee fails 10 report for duty after 5 days from the date of expiry of
his‘her sanctioned leave without notice.

» s absent for a period of § consecutive days or more without notice/sanction

» Rejoins duty after an unauthorized absence of more than 3 days and is unable 10
explain his‘her absence 1o the satistaction of the Institute.

An employee abandoning from service for a period more than § days shall be served a
notice,” to report within 5 days of receiving the notice™ faiture to do so shall lead to the
termination of employee from the services of the Institute and no payments of any kind

would be made to the employee or his representatives,
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PROCEDURE FOR VOLUNTARY
RESIGNATION

The employee fias 0 get in touch with his immediate supervisor with a writien

communication regarding his intent (o resign )

The immediate supervisor would have 1o send an email to the HR. the linance department
as well as his supervisor communicating the employee’s resignation, his approval and “?“
last working day . He would also have o fill up the “separation form” on the emplovee’s
behalf’
The finance department shall put the salary on hold and confirm the same with the HR

In case the finance department is not informed it w ould be the responsibility of the HR to
getin touch with the finance department and ensure that the salary or any other payment
is put on hold.

The HR would get in touch with the mimediare
feason ol the employees resignation and coordinate with the
to be muade 1o retain the emplovee,

The HR should also announce the resignation of the employee by em
employees with consent from the director ("Not without approval from the director)

The HR would collect the resignation letter and the separation form from the immediate
supervisor. make necessary copies ol it and attach one of the Ccopies to the clearance form
& obtain clearances from Accounts, | ibrary {1 admin departments

This would be dore within 2 10 5 working davs from the resignation intimation.

It would be the responsibility of the HR 10 arrange for the exit interview. [¢ would as far
as possible be a skip interview with the immediate supervisor not present. The interview
panel will be appointed by the Director. The main objective would be 1o understand the
circumstances under which an emplovee has resigned. This has to be done within
Sworking days of the restgmation and only under circumstances bevond control this
would be delayed, A report would have 1o be magde by the 1R regarding the interview
and has to be provided 1o the director immediately .

On getting approval fo the exi feport from the dircetor 11 R would provide the duhy

sened “clerance form™ wirl HR repory mentionmg amount pavable rc.cci\.lhfc Lo "from
cmp{uyfc ult aceount of balance leaves, noltce payment ete. 1o the finance department
within 3 working days from the directors approval

supervisor and would understand the
Ditrector incase an eftort has

atl to all other

1) The finance department would ctleulate the (il g i) pavmeni abter the Last work o

Gy and take approsal or the pavmen rom the HR & direcior & transter the anjoung |.\\
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Separation Information Form

Name of the Employee
Resignation:

(r;‘.'ui';

Reasons for separation:
Please specily the reason
Date of Joining:

Date of Resignation:

[ ast working day:

Deviation taken:

Name ol the supervisor:
Designation:

Signature of the Supervisor.
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TRAVEL & MISCELLANEOUS
REIMBURSEMENT POLICY

Date of Origination : p4st Aps. 2012

Authority : Ex Dinedos - Zntus Group of Jurtfula
Policy No.: 02 /2042

Applicable to whom : A “ e,mple}jeﬁs

‘RevisionNo.: 0/2012/up

Introduction to “Travel & Miscellaneous reimbursement policy”

This is one of the important HR policies prepared and maintained by LBS management. It
is updated periodically. The normal period fixed is one year.

Objective

These policies and procedures are designed to act as a guideline for business travel and
miscellaneous expense reimbursements. While these policies does contain suggested
expense limits, we challenge all employces to use professional judgment when incurring
expenses on behalf of the Institute.

GENERAL GUIDELINE

All approved expenses incurred must be in accordance with your individual
departmental budget. If you are unclear as to your expense budget, please contact your
department head or finance prior to incurring any cxpeises,
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I'his policy is designed 1o dccomplish the following key poims:

7 Insure i) emplovees have o ¢leyr and - consistent understanding of policies and

procedures for business travel and expenses

» Provide employees who must (1 el with a reasonable level of service and comfort at

the lowest possible cost

~ Maximize the company’s ability 1o negotiate discounted rates with preferred suppliers
and reduce travel expenses,

~ Provide the appropriate level of accounting & business controls tor the company 10

ensure that expenses are re viewed & approved by the appropriate person,

Responsibility
The employee s responsible for complying with the Travel Policies. The accounts exeeutive
who approves and SIgNs expense feports s responsible for decurately reviewing expense
reports for compliance. 11 js responsibility of the immediate supervisor 10 brief the employee
and ensure compliance 1o e policy. The institute assumes no obligation to reimburse
employees for expenses that are not in complimee with this pohey

he Travel authorizer
must approve any deviation from this policy

Enforcement
Employces who do nor comply with this policy may be subjeet to delay or withhol

ding of
reimbursement and/or disciplinary action.

Documentation Requirements
Employees must provide the following information in order 1o be reimbursed for any business
related meals or entertainment expendiiures:

o Naines olindividuals present, their titles and compans name

o Name and location of where the medl or event ook place

o b osact amonmt el lte of th NP
o Recerpts orall e penditures oy W M
o ReCeipts for meals, in evees al s 0y
Cpr
"
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Employees must submit the follow ing documentation w

ith their expense report incase he has
Hone on a tour:

* Air/Rail - original passenger receipt
« Hotel - hotel payment receipl,
« Car Rental - rental agencey invoice

* Meals - credit card receipt or register receipls for meal expenses over Rs100
-
) .
lncorrect or Incomplete Expense Reports
I:xpense reports that are incorrect. complete or include disorganized receipls:

o Will be returned back to the employee for completion

» May result in delay or non-reimbursement of specific items,

Disregard for company policy or aliering of receipts can resull in disciplinary action up to and
including wermination.

REPORTING GUIDELINES
Employees must file expense reports no later than a week lollowing the completion of the trip or
of incurring the expense. Expenses must be submitted for reimbursement after 3 months of being
mcurred will not be reimbursed.

Lodging / Hotel

Hotel reservations should be made in such o manner as (o secure the best available rate and
must be booked through the assistance of a Travel Desk’ Travel agent. Employees are
required, whenever possible. 1o use properties appropriate for the oceasion and as per the
requirenient,

Hotel Telephone Usage

Employees should avoid making phone calls through lind lines at the hotel. To avoid
substantial charges added by hotels 1o telephone bills. employees can use their cell phoni
while travelling and Rs.50.00 will be reimbursed per day as cell phone usage charges
(included in incidentals)

Dicrdental Fapenses

Brcidentals are provided 1o the conploy ees o ensune that icidental expertses stch as vell phoies,
Ly, soaehs whide rravelling . intamel clatoes | P leowatiter elee Leken care ol 1 should
b ensured by the emplovee that the actual iadentals are Camed. and the limit provided is not

exceeded.
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The following items are not reimbursable under this policy .

» Expenses for travel incurred by companions & family members

o Expenses related to vacation or personal days while on a business rip
¢ Loss/ Theft of personal funds or property’ |ost baggave

« Non-Compulsory insurance coverage tor airline travel.

« Parlor Charges

* Repairs due 10 accidents

» Mini-bar charges in hotel

s
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\nnexure - |

Gride Mode of Office\ | Lodging & Food etc Incidental per
travel resigence Boarding per - day, including
station\ day cell phone
Airpart to charges
Hotel and
| ) - \-fiu—;' Vefsa | | )
1 Ecanomy Institute As per Actuals As per Actuals Actuals
flight / 2 AC/  Caror ac !
AC Bus/AC Cab
_Gab | _ .
L2 Economy Institute ' As per Actuals As per Actuals Actuals
flight / 2™ AC/ | Caror AC
AC Bus / AC Cab
[ | Cab \
(3 27AC/AC Institute ~ Metro  Rs3500 " Mewro  Rs900 '!;‘_:““_
Bus/ Share AC  Car or AC CIass A Rs 1750 (lags A Rs.350 -
Class B Rs 1500 Class 3 Rs.200
| Cabs Cah Class ' Ry 1250 ' Class s 3
Cliss D Rs 1000 Class D Rs 250
14 39AC/ac Institute Mewo Rs 2250 Maro Ry 400 'R\, 200 i
Bus/Share AC ' Carorac | Class A Rl SO Class A Ry 35 | RS.2
Class B Rs. 1500 | ¢ lass B Rs 300
Cabs Cab Class € Rs 1000 | ¢ lass C Rs 300
| Class D Rs 750 | Class ) Rs 2sp
[ 3 37 AC/ AC "institute Metro Ry 1750 ’\II‘.:!ru_ R. 350 Rs f-%ll_
| Bus/ Share AC | Caror AC Class A Rs 15000 | (s v\ Re o
| Cabs | cabs Clss B Rs 1250 | Class B Rs. 250 |
| Class ¢ Rsguy | Class ¢ Rs.250
| Chiss 1) Ky atig Class D Ky.250
6 2" class train/ Institute . ‘\:IL'FTII K I_irm I Metro K. 300 Rs.150
- Bus / shared Caror 3 Class A Ry lass A |ty 34 St
Faxi wheelpr Cliass 1 B oo L s B Ry iy
Clans U Ry 8 Class U Ke 200
CLas 1Y Re no Cles [y R, 200
~ Y. 2 classtraing | 1rstgute Ve B | Mot R 280 oo o
o Bus/ shared Caror 3 [ Ll A e g [ Chiss A Re 200 | K8.75
| taxi wheelar PO 8 ke oy | Chns B8 Rs 150
' Clast 0 70n Class € Ry 144
hn o b R | lass [ | 0
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Few things to be kept in mind while travelling

Metros - Delh Mumbai, Kolkata, Chennai, Bangalore,

Class A - Hyderabad, Ahmadabad, Pune. Baroda, indore & Equivalent =

Class B - Nagpur, Goa, Surat lodhpur, Varanas, Allahabad, Agra, Dehradun Guwahati & Equivalen:
Class C Aurangabad, Nasik, and equivalent

Class D - Rest of the lotations

* No supporting is required for claiming incidentals

¢ Inthe case lodging & boarding are not supported Dy biils/ cash memos or in the event of own
arrangements made by employees the reimbursement shall be restricted 1o 50% of the daily
limit

f"'_'jg?L-‘-x_.
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1)

4)

)

PROCEDURE

The employee is intormed that he has to 20 on a business’ branding’ or any other tour by
the marketing team supervisor’ director or any other person holding similar capacity

He immediately gets the ravel form filled up providing all necessary details and the
estimates that he requires for the trip.

He gets the “Travel form™ signed by his immediate superior and the concerned
department that recommends his tour trip just 1o ensure that afl are on the same page.

He also gets his itinerary regarding his train‘air travel approved by his superior and the
coneerned department sending him on tour (travel itinerary can be filled up by marketing
department in case he is being send on the tour by them. care should be taken to (il
complete details in the booking form) and provides the travel itinerary to the travel desk
or travel agent.

He submits a copy of the approved “Travel autherization torm™ 1o the accounts
department and collects the advance needed (0 make this trip.

When he arrives from the tour he has o get in touch with the accounts department and
provide details regarding his expenses and bills as and where applicable. This has to be
done as soon as possible not later than 4 month. Incase he has to be reimbursed for the
expenses paid by him he has 1o do it no later than ¥ months or the expenses shall not be
reimbursed.

Incase of Reimbursement the'e’s department has 1o reunburse the travel and

miscellancous expenses not later than 3 work g days
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